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1. IEPEYEHHb KOMIIETEHIIUA U DTAIIbI X ®OPMUPOBAHUS B
IMPOLHECCE OCBOEHUA JTUCHUIIJINHBI

1.1. @DOHJT OIEHOYHBIX CPEACTB TpeTHA3HAYCH i OICHKU PE3yabTaTOB OOYYEHHUS IO
yueOHOW TUCIUILINHE.
1. Paboueii nporpamMMoii 1M CUUILTHHBI (MOIYJIS1) MPEAYCMOTPEHO ()OPMHUPOBAHME CJIEAYOIINX
KOMIIeTEHIIMIi:
Kon u HammeHOBaHMe Konx 1 HaumMeHOBaHMe IInanupyemble pe3yJIbTaThl 00y4eHUsI 110
KOMIeTeHIHH HHAMKATOPA 10CTUKEHHS AUCHHUILINHE
BBINYCKHHKA KOMIIeTeHIHii
YK-4. Crnocoben | YK-4.2. CBobOonHO | 3HaTh: MPOTOKOJI YCTHOH M MUCHMEHHOHW JEIOBON
OCYIIIECTBIIATH BOCHPHHUMAET, aHAIU3UPYET | KOMMYHHKAIMH, OCYIIECTBISEMONW HA HM3ydaeMOM
TETOBYIO U KPUTHYECKH OICHUBACT | HHOCTPAHHOM SI3BIKE.
KOMMYHHKAIHNIO B | YCTHYIlO M THCbMEHHYIO | YMeTh: TPaMOTHO  CTPOMTb  YCTHYIO U
YCTHOW M MHCBMEHHOW | JENOBYI0 HH(QOPMAIMIO HAa | NHCbMEHHYIO pedb Ha H3Yy4aeMOM HHOCTPaHHOM
dopmax Ha | PYCCKOM U | sA3bpIKE C y4eTOM TIPaBWJI  HCIIOJIb30BAHMS
rOCyJIapCTBEHHOM MHOCTPaHHOM(BIX ) rpaMMAaTUKU B TPOPECCHOHAIBHON JIGKCUKU
S3BIKE Poccuiickoit | s3bIKE(ax), BBICTpauBaeT | BmajgeTb: HaBBIKOM  KPUTHUYECKOTO  aHaln3a
Odepepanuu U | CTpaTerwio YCTHOTO u | nmemoBoil (mpodeccHOHANBHON) KOMMYHHKAITUH,
WHOCTPaHHOM(BIX) MUCBMEHHOTO OOIIeHHS B BBICTPAMBAEMOM Ha H3y4aeMOM HHOCTPAaHHOM
A3bIKe(ax) paMKax MEXJIUYHOCTHOIO M | S3BIKE C Y4YETOM KYyJbTYPHBIX M JIMYHOCTHBIX
MEKKYJIbTYPHOTO OOLICHUS 0c00CHHOCTEH KOMMYHHUKAHTOB.
1.2. BxogHoit ypoBeHb 3HaHWM, YMEHWMW, OIbBITA JEATCILHOCTH, TPEOYEeMBIX IS

dbopMUPOBaHUS KOMITETEHITUN

, Ha YpOBHE 3HAaHWI: - 3HAHUE CHUCTEMBI COBPEMEHHOT'O PYCCKOTO W WHOCTPAHHOTO SI3BIKOB;
HOPMBI CJIOBOYNOTpPEOJICHUSI; HOPM PYCCKOM TpaMMAaTHKA W TpPaMMaTHKA WHOCTPAHHOTO S3bIKa;
opdorpapudeckux HOPM COBPEMEHHOTO PYCCKOTO SI3bIKa M M3Yy4aeMOT'0 MHOCTPAHHOTO SI3bIKA; HOPM
MYHKTyalldd M WX BO3MOXXHYI) BapHaHTHOCTh; - 3HAHWE OCHOBHBIX TPAaMMAaTUYECKHX CTPYKTYp,
xapaKTepHHx JJI yCTHOI>'I n HHCBMGHHOﬁ I[CJIOBOﬁ KOMMYHI/IKaI_[I/II/I, COOTBGTCTByIOH_II/IX Ha‘-Ia.HI:HOMy
YPOBHIO BJIaJICHUSI MHOCTPAHHBIM SI3BIKOM;

— Ha YpOBHE YMEHMH:- COCTaBJICHUE I'PAMMATUYECKU BEPHBIX IPEIIOKEHUM, COOTBETCTBYIOIINX
Ha‘-Ia.HBHOMy ypOBHIO BJIaICHUSA I/IHOCTpaHHI:IM S3BIKOM,

— - CO3JaHWE YCTHBIX W THCHbMEHHBIX, MOHOJOTMYECKMX U JHAJOTUYECKUX PEUEBBIX
MPOM3BENICHUN HAyYHBIX H JEJOBBIX JKaHPOB C YYETOM IIeJied, 3ajad, YCJIOBUM OOIICHHS,
COOTBGTCTByIOH_II/IX Ha‘IaHBHOMy ypOBHIO BJIaICHUS I/IHOCTpaHHBIM SI3BIKOM,

— Ha ypOBHE HABHIKOB:

— - BJIaJICHHE PA3IMYHBIMH (pOpMaMu, BUJIAMH YCTHOM M MMCbMEHHOM KOMMYHUKAIIUHN B y4eOHON
U Ipo(heCCUOHATTLHOM eSITeNbHOCTH,

— TEXHOJIOTUSIMH CaMOCTOSTEIIbHOW MOJATOTOBKH TEKCTOB Pa3IMYHON >KaHPOBO-CTHIIMCTHYECKOM
MIPUHAJIC)KHOCTH, COOTBETCTBYIOIINUX HAYAIbHOMY YPOBHIO BJIQJICHHSI HHOCTPAHHBIM SI3BIKOM;

2. CTPYKTYPA ®OC IO JUCIIUIIJVIMHE
OueHka TPOBOJUTCS  METOAOM  COMNOCTABJICHHUS  HapamMeTpoB  MPOJAEMOHCTPUPOBAHHOM
00ydJaronuMcs MPOAYyKTa NEATEIbHOCTH C 3aJaHHBIMU TAIOHAMHU U CTAaHJAPTAMHM 110 KPUTEPHUSIM.
Tabmuma — 1.1. OObEKTHI OLICHUBAHMS 1 HAMMEHOBAHHUE OIICHOYHBIX CPE/ICTB

Howmep n ®DopMmbel |OOBEKTHI OLICHUBAHUS Bun 3ansTus / ®dopma
HAaUMEHOBaHU| TEKYIIETO HanmenoBanue MIPOBECHUS
e KOHTPOJIA OIIEHOYHBIX CPEJCTB OIIEHKH
[pa3/ICIIOB/TEM | yCIIEBAEMOC YcrHas/
™/ MUCbMEHHAS
MIPOMEXKYTO
YHOU
aTTecTaIluu
Tema 1. Texymnii  [KomMmepueckue MHCHMa. Pexitama [Ilepeson, pedepuposanue,ycTHas/
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KOHTpOJIb  |/]esToBBIE MIPEIIOKEHUS. JlenoBrIeBhICKa3bIBaHuEe, T — TECT [MHMCbMEHHAs
NMOKyMEHThI. TekcTel U3  ydeOHHUKA.
'TEeKCThI U3 ra3eThl.
Texymmit  |AynupoBaHue. JlenoBbie oecenbllokaan ¢ mpeseHTanuei |YcTHas
KOHTPOJIb mapTHEPOB 10 6H3Hecy_ ﬂeJ’IOBBIeKOHHOKBHyM MMCbMCHHAA
ronta 2 PasroBOpEI nolllepeBon, pedepupopanue,
' renedony. BeicTyruienns. Pexnmambl I/IIIZHCKa%IBaHHe 3?3}“’1’1
H
OOBSIBIICHHUS TIO Paauo u TGJIGBI/II[GHI/IIO.TO TpOIIbHAA paboTa
ecT
buzHec-xpoHnka
Texymunii Jloknan ¢ npeseHtanuen |[[luceMeHHas
KOHTPOJIb KOJUTOKBUYM 'YcTHas
[TepeBon, pedepupoBanue
Tema 3. JlenoBble TpeAJIOKEHHUS. peox, peepHp ’
BHICKA3bIBAaHHE 3/ TaHUS
KonTposbHas paborta
Tect
Texymunii Jloknan ¢ nmpe3eHTanuen |YcTHas
KOHTPOJIb KOJIJIOKBUYM MUICbMEHHAsT
Tema 4 3akoHbBI O  BHEIIHEIKOHOMUYECKOHIIepeBos, pedepupoBanue,
' NESITETbHOCTH. BHICKA3bIBAHHE 3aTaHUS
KonTtponbHas padora
Tect
Texymmit JToxnan ¢ mpe3enTanueit [YcTHas
KOHTPOJIb KOJIJIOKBUYM MUCbMEHHAsT
Tema 5 JloroBopsl. CtaThu U3 XypHanoB. CrarbulllepeBo, pedhepupoBanue,
' W3 Ta3eT BBICKA3bIBAHHE 3aTaHUS
KonTposbHas paborta
Tect
Texymunii Jloknan ¢ npeseHtanuen |[[luceMeHHas
KOHTPOJIb KOJUTOKBUYM yCTHAs
Tena 6. busnec-komanaupoBku.  IlyremecrBus.[Iepeson, pedepupoBanue,
JTUKET B OM3HECE B pa3HBIX CTPaHAX BLICKA3bIBAHKE 3aJaHUS
KonTposbHas paborta
Tect
Texymunii Jloknan ¢ npeseHtanuen |[[lucemMeHHas
KOHTPOJIb KOJIJIOKBUYM YcrHas
Tema 7 [TonroroBka k BeicTaBke. IIpesenTauusllepeson, pedepupoBanue,
' KOMITaHWH. BHICKA3bIBAaHHE 3/TaHUS
KonTtponbHas padora
Tect
Texymmit Toxnan ¢ mpe3entanueit [[luceMeHHas
KOHTPOJIb KOJIJIOKBUYM YcrHas
Tema 8. 3aroTHeHne dbopm u OnmankoB.[lepesos, pedepupoBanue,
0aHKOBCKHE U IPYTUE JOKYMEHTHI BBICKA3bIBAHUE 3a1aHUL
KonTposbHas paborta
Tect
Texymmit /Toxnan ¢ mpe3entanueit [[luceMeHHas
KOHTPOJIb KOJUTOKBUYM 'YcTHas
Tema 9. YcmemHoe myOnmuHOE — BBICTYIUIEHUE.I[lepeBon, pedepupoBanue,

[Tpe3enTarysi, KOHQEPEHIIHUH.

BLICKA3LIBAHHUE 3a0aHUS
KonTposbHas paborta
Tect

Bce tembl mIIpomexyr [(O000menHple pe3ynbratel  00ydenusi 1ol T — tect (1-30) I[TucpmenHas
pa3iejbl:  0YHAsA OBIIQJICHUIO TCOPETHYCCKHMMH 3HAHWSIMU W

ATTECTANMANIPAKTHYCCKUMH HABBIKAMU
HNToroBbIii - Bompocsil. Computer architecture Bompocer k THA UTOoroBbBIN

KOHTPOJb 110

2. Operating systems

KOHTPOJIb 110




TUCIUTLINHE 3. The medium of Netspeak: speech or MUCIIUTLINHE
writing?
4. The language of email
5. Computer security
6. Selections and loops
7. Price calculation program
8. Roll dice
9. Breaking entry with Ctrl-Z
10. Arrays
11. Data type char
12. Length of a String
3. HOKA3SATEJIU U KPUTEPUHU OLIEHKN KOMIIETEHLIUU
Ornenka 3HaHUH, yMEHUH, BIaJICHUI BBIpaXKaeTcs B MATUOAJUIBHOM cCUCTEME.
Tabmuma 3.1 — Texkymuit KOHTPOJIb
No Kpurepuu oneHrnBanus
- Bunst pabot HeynosnerBopu |Y10BIETBOPUTEIH Xoporo OTnyHO
/1
TenbHO (2 6anna) | Ho (3 Gama) (4 6anna) (5 6annoB)
OtcyTCcTBUE BrickazbiBaHuE IBricka3bIiBaHUE
1 IPaboTa HayyacTHsi CTyleHTaEIMHUYHOE CYy)XKJI€HUH, aKTUBHOEHEOPJUHAPHBIX CYXKICHHH,
TTEKITHSIX B paboTe  HABHICKAa3BIBAaHWE  [ydacTHE B padOTe HAAKTHBHOE y4acTHE B pabote
BaHATHN BaHATHU Ha 3aHATHH
Bricka3piBaHue
IPabora HaOTCYyTCTBUE .
CyXJIeHWH, aKkTUBHOEBEICKa3bIBaHME
MPAKTHYECKUX  [y4acCTHs BEuHnuHOE .
y4acTHe B XOJCHCOPJIUHAPHBIX CYXKJICHUH,
BaHATHSX, 00CYXKJICHNH, BBICKa3bIBaHHE,
2 peleHus, AKTUBHOE YyYacTHE B XOJE
peleHne  OOMMX|PEIICHIH, peleHue c
MPaBUIBHOE pEIICHUEPEIICHHS, MPaBUIIBHOE
MPAKTHYECKUX  [HEMPAaBHILHOC OIMOKaMH
c OTIETHLHBIMHPEIICHIE 0e3 OIHOOK
Bagad peleHue
BaMeUYaHVSIMH
IPabora Ha BrickazpiBaHuE
OTCcyTCTBHE N
MPaKTUIECCKUX CYXJIeHWH, aKkTUBHOEBEICKa3bIBaHME
y9acTHs BEuHuuHOE .
BaHSTHUSAX, y4acTHe B XOJCHCOPJUHAPHBIX CYXKICHUH,
00CYXKJICHNH, BBICKa3bIBaHHE,
3 |pemienue peleHus, AKTUBHOE YyYacTHE B XOJIE
peIeHHH, peleHue
WHINBUTYaITbHBIX MPaBUIBHOE pEIICHUEPEIICHHS, MPaBUIIBHOE
HETPaBUILHOC OITNOKaMH
MPaKTHIECKUX elICHIe Cc OTJIeNbHBIMHpEIeHIE 0e3 OIHNO0K
Bajaqy P BaMeUYaHVSIMH

Kputepun oueHuBanus (GHopMynupyroTcs

ACATCIIBHOCTD O6y‘IaIOH_I€I‘OC$I, noaAaromyrocsa U3MCPCHUTO.

JUIST  KOKIOM KOMIIETEHIIMM W OTPaXKaroT

Tabmuia 3.2 — O6001IeHHBIC KPUTEPUU OLICHUBAHUS OCBOCHUSI KOMIIETCHIINH

HeynoBneTBopUTenbHO Y 10BAETBOPUTEIBHO Xoporto OTnudHo
(2 6amra) (3 6amra) (4 6amra) (5 6amtoB)

Komnerenuus He, KomnereHuus ocBoeHa. Komnerenuust | KomnereHuust ocBoeHa.

OCBOEHa. OOyuaromuiicsi TOKa3bIBaeT OCBOEHA. OOyuaromuiicss TOKa3bIBaeT TIyOOKHe
OO0yuJaromuics HeloOIMe 3HaHWs, BxoJsme BOOYJYarONuiCs | 3HaHUS, JICMOHCTPUPYET yMEHUS H
MOKAa3bIBAaCT  3HAHWS,COCTaB KOMIICTEHIINH, NMEETOKA3bIBACT HABBIKH PEIICHHUS CIIOKHBIX 337134,
BXOJSIINE B COCTaBIpeICTaBIeHHe 00  HX[IOIHOTY YMEHHE MTPUHAMATh PEIICHHS, CO37aBaTh U
KOMIICTCHIINH, HEMPUMCHCHUH, YMCHHUEBHAHUH, MPUMEHATh JOKYMEHTBI, CBSI3aHHBIC C
MOHUMAET UXH3BIIEKATh W HCIOJIB30BaThIEMOHCTPUPYETPOdecCHOHATLHOM JIESTeNNbHOCTHIO;
HECOOXOIUMOCTh H/MIIHOCHOBHYO (BaXXHYTO )yMEHUS HICTIOCOOCH CaMOCTOSATEITLHO peraTh|
HE MOXKET UXUHPOPMAITIIO W3HABBIKH Mmpo0OJyieMy/3a1ayy Ha OCHOBE H3YYCHHBIX
MPUMECHSTh MOJTyYSHHBIX 3HAHUN [peIIeHUs METOJTOB, TPUEMOB U TCXHOJIOTHIA.

TUTIOBBIX 3a/1a4




4. IHIKAJIA OHEHUBAHMUS PE3YJBTATA
Tabmmma 4.1 —. [llkana kpuTeprueB OIEeHUBAHKS KOMIIETEHITUN

Ouenka Copepxanne
Heynornersoputens | JeMOHCTpUpyeT HEMOHUMAHUEIPOOIEMB, HE  BOCHpHATHE MaTepuana. Pabota
HO (2 Oayna) HE3aKOHYCHA V/MJIM 3TO IJIaruar

I[CMOHCTPI/IpyeT YaCTUYHOC ITOHHMMAHUC HpO6J’I€MI>I. BonbmuHaCcTBO Tpe60BaHHﬁ,

Y IOBIETBOPUTENBHO | MIPEABSBISEMbIX, K 3aJIaHUI0 BBIMIOJIHEHBI. BrajeHue diieMeHTaMH  3aJ]aHHOTO
(3 6amra) Marepuasia. B OCHOBHOM BBITIOJHEHHBIM MaTepuaid IMOHATEH W HOCUT IIEJIOCTHBIN

XapaxkTep

I[CMOHCTPI/IpyeT 3HAYUTCIBbHOC ITOHUMAHUC HpO6J’IeMI:I 0003HAUYECHHOM ,Z[I/ICLII/IHJ'II/IHOI;’I.

Xoporo

(4 Sana) Bcee Tpev6013aH1/1;1, HpeabsBIsIEMble K 3a/1aHUIO BIIIOJIHEHBI. ConepKaHue BbIIOJIHEHHBIX
3aJaHUH PAaCKpPbITO U PACCMOTPEHO C PA3HBIX TOUEK 3PEHUSI
JeMoHCTpHUpYeT MOJIHOE MOHUMaHue MpobieMbl. Bee TpeOoBaHUs, NpenbsBIsieMbIE K

Ommito 33JaHUI0 BBIIONHEHBI. IIpOEMOHCTPUPOBAHO YBEPEHHOE BIIAJECHUE MAaTEepUaIoM

(5 Gaos) JUCLUIUIMHBI. BBINONIHEHHBIE 3aJaHUsl HOCAT LIEJIOCTHBIX XapakKTep, BBINOJHEHbI B
NOJHOM 00BbEMe, CTPYKTYpUPOBAHbI, MPEACTaBICHBl pa3NWYHbIE TOYKH 3PEHUS,
IPOAEMOHCTPUPOBAH TBOPUECKUN MOIXOA

[lkanel oOLIEHUBAHMS U MPOLEAYPHl OLEHUBAHUS PE3YyNbTaTOB OOYYEHHUS M0 JUCLMILTUHE

perniaMeHTUpyroTCs IlooxkeHneM 0 TeKyleM KOHTPOJIE YCIIEBAEMOCTH U IPOMEXYTOYHOU aTTECTal[uU
00ydJaronuxcs mo MporpaMMaM BBICIIET0 00pa3oBaHUsI.

5. MIEPEYEHD 3AJIAHW IO JUCIHATIIMHE
5.1. BAJAHUA I TEKYIIETI'O KOHTPOJIA:
Ta6muma - 5.1 [lepedens 3aaHuil TEKYIIETO KOHTPOJIS U UX HAMMEHOBAHUE

HaumenoBanue |CojiepskaHue 3aaHus
OIIEHOYHBIX
CpencTB
Toxman ¢l 1. Computer architecture
mpe3eHTanuen | 2. Operating systems
O 3. The medium of Netspeak: speech or writing?
O 4. The language of email
] 5. Computer security
] 6. Computer-to-video conversion
O 7. Compare software packages
0 8. Data storage and management
O 9. Computers in education
O 10. Computer viruses
KoJUTOKBUYM  [Bompocs! st oocyxnaenus:1.  Costs, revenue, profit and contribution
2. Using a graph to illustrate financial models
3. Non-linear relationships
4. Applications of interest rate calculation
ITeperon, 1. [lepeBemuTe CIOBA U CIIOBOCOYCTAHMS B CKOOKAX HA PYCCKHI S3BIK.
pedeprpoBanue,Bocnoibp3yiTech CIIOBAMU M3 HUKECIICAYIONIETO TIEPEYHS:
BBICKa3bIBaHUE |M3ydaeT aHTIHUHCKH; paboTa; MacTepCTBO; CITy>KaIINi; 0OATHCS;
TeneOH; KIMEeHTHI, KOMIAHHUS.
Telephoning is one of the most challenging issues of any official’s (1. work).
The ability to speak with partners and (2. clients) on the phone shows the efficiency and (3.
professionalism) of any (4. clerk) and what is more important —the image of your (5. company).
So, learning how to (6. communicate) well on the (7. telephone) is one of the top priorities for
everybody who (8. studies English) and uses it at work.
[IpaBunsHBIe BapuaHTHl oTBera: 1. Pabota; 2. Kmmentsr, 3. MactepctBo; 4.Ciykammuii; 5.
Komnanwust; 6. O6miatecs; 7. Tenedon; 8. M3ydyaer aHrIHACKUIA.
BajaHuA [Ipaxtrueckue 3amanmst: 1 [Ipoananusupyiite npeaIoKeHHBIC 00pasIbl ASTOBOM TOKYMEHTAITUH |
BBIJICIINTE OCHOBHBIE 0cOlIpon3BeiNTe KPUTUUECKUI aHAIN3 MTPEUIOKEHHBIX 00pasioB. Kakue n3
ITOKYMEHTOB BBl OTHOCHUTE K HamOoiee/ HaUMeHee YJIa4HO O(OPMICHHBIM (COOIOICHUE)
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CTUJIMCTHUCCKUX HOPM U JIp.). 2 YKaKUTE Ha OCHOBHBIC U (haKyIbTATUBHBIC ITAlbI MJTAHUPOBAHNS]
M TIONTOTOBKH (ITyOJMWYHOTO) BBRICTYIUICHHS B cdepe memoBoro oOmeHus (10 3alaHHBIM
o6pasuam). O0ocHyHTe coii BBIOOD (paboTa B MUKPOTpyMIax).

Kontponsnas |[Ipumep BonpocoB 1.  What factors influence a career choice? Name three which are the most]
paboTa important to you. Speak about your potential employer (where you would like to work and what
you would like to do and why). 2. Job interviews: what to pay attention to? How to geft]
ready? How to present yourself? (be ready to make a short self-presentation for a potentiall
employer) 3.  Covering letters and CVs: how they should be organized, what to include and
what is their function.

4. How many industry types, business types and business models do you know? What is the
difference between them? Give examples.
S. Make a company presentation (choose any company and prepare its profile: companyi
structure, history of development, annual turnover, corporate culture)
6. What do we call “corporate culture”? How does it influence employees, why is i
important? 7. What kinds of company structure do you know? What functions do different
departments perform? 8. What are the rules of successful negotiating? What is win/win|
deal? How to achieve it?

Tect 'TeMbI TECTOBBIX 3a/IaHUMA:

5.2 KOHTPOJIbHBIE BOITPOCHI JIJISI TEKYIIENA ATTECTAIIAY OBYUYAIOIINXCA
IlepBasi KOHTPOJIbHAS TOYKA - B (popMe JOKJIaAa (MHUCBMEHHAasT).
Tembl noknan0B: Tembl 1OKIaA0B C Mpe3eHTaluen
— 1. Computer architecture
- 2. Operating systems
- 3. The medium of Netspeak: speech or writing?
4. The language of email

— 5. Computer security

— 6. Computer-to-video conversion

— 7. Compare software packages

— 8. Data storage and management

— 9. Computers in education

— 10. Computer viruses

Metoanyeckue peKOMeHIAMU:

OO0yuarmuiicss MOXKET TOATOTOBUTh HE Oojiee TATH JOKJIAJA0B ¢ Mpe3eHtamueit. Kpurepun
OIICHKH OJHOTO JOKJIajga ¢ TMpe3eHTaluei: 5 O0amioB BBICTABISETCS OO0y4aromiemycsi, €clid OH
MEPEYUCIIIET BCE CYIIECTBEHHBIE XapaKTEPUCTUKH 0003HAYEHHOI'O B BOMNPOCE MpeIMeTa U BO3MOKHBIE
BapHAHTHI JaJbHEHIIEr0 Pa3BUTHsS PEIICHUS MPOOJIEMBI, €CIM 3TO BO3MOXKHO; 4 Oaiia, ecliu CTYACHT
pacKpbul TOJIBKO YacTh OCHOBHBIX IOJIOKEHMM BOIpOCa, MPOJEMOHCTPUPOBA HETOYHOCTh B
MIPEACTABICHHUSAX O MPEAMETe Bompoca; 3 Oaa, eclid CTYACHT 0003HAaYMI OOIIyI0 TPaeKTOPHIO OTBETA,
HO HE CMOT KOHKPETH3HPOBATh OCHOBHBIE KOMITIOHEHTHI; 2 0ayia, eCii CTYACHT He MPOIEMOHCTPUPOBAIT
3HaHWI OCHOBHBIX IMOHATHH, MMPEJCTaBICHUI 00 N3y4aeMOM MpeIMETe.

Metoanueckue yka3zaHus 110 HalTMCAHUIO JIOKJIA/1a C Mpe3eHTanuei. TpeOoBaHus, NpeIbsIBiIseMble
K JIOKJIaay C NMPE3EHTaLMEeH:

l. O0bem noknaa He AOJDKEH mpeBblmaTh 5-8 crpanul. Iledats mpoumsBoautcs yepes 1,5
WHTEpBaja, pasmep mpudta 14, ¢ BeIpaBHUBaHHEM 10 mupuHe. JleBoe mose mmcra 30 MM, paBoe — 10
MM, BepxHee — 20 MM, HmxHee 20 MM. Teker nommkeH opopmisaTees ab3anamu ¢ oTcTynom 1,25 cm.

2. Dcce JOMKHO BOCIIPUHUMATHCS KaK €IMHOE 1IeJI0€, HJIes TOJDKHA OBITh SICHOW M TIOHSATHOM.

3. HeoOxomuMo mucath KOPOTKO M SICHO. DCCe HE JOJDKHO COAEpk aTh HUYErO JIUIITHETO,
JOJIKHO BKJIIOYATh TOJNBKO Ty HMH(pOpManuio, KoTopas HeoOXoauma Jis pacKpbITHs Ballled MO3WLHUH,
ujeu.

4, Jloknaag MOMKHO HWMETh TPaMOTHOE KOMITO3HIITMOHHOE IOCTPOCHHE, OBITh JIOTUYHBIM,
YETKHUM I10 CTPYKTYPpE.

5. Kasxprit ab3arn Tokiaj T0JDKEeH COIepKaTh TOJIBKO OHY OCHOBHYIO MBICITb.

6. I[OK.HaI[ JOJDKCH ITIOKa3bIBaTh, 4YTO €TI0 aBTOp 3HACT U OCMBICIICHHO I/ICHO.HI:ByeT

TEOPETUUECKHE MOHSATHUS, TEPMUHBI, 0000IIEHHSI, MUPOBO33PEHUYECKUE UIEH.
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7. Jloknan JoJKeH cojepKaTh yOeAWTENbHYIO apryMEHTAIMIO 3asBJICHHOM IO mpobieme
MO3ULIHN.

KOHTPOJIbHASl TOYKA - B popMe TecTa (MUCHbMEHHAs).

TecTbl
- Bri0epuTe npaBWIIBLHBII BAPHAHT.
— Tecr 1.
— 1 .When Mark arrived, the Johnsons dinner, but stopped in order to talk to him.
— a) were having c¢) had been having
— b)had d) was having
— 2. While Tom a book, Marhta TV.
— a)was reading, watched  c) was reading, was watching
— b) read, watched d) read, was watching
— 3. The food that Ann is cooking in the kitchen delicious.
— a)is smelling c) smelt
— b) smells d) will smell
— 4. We called our friends in London yesterday to tell them about the reunion that we
— a)will plan c) plan
— b) were planning d) have planned
— 5. Catherine is studying law at the university, and so Nick.
- a)is c) was
— b) does d) were
— 6.1 feel terrible. I think I to be sick.
- aywill c) am going
- b)go d) will be going
— 7. My colleagues usually four days a week, and tills week they five days.
— a) work, work c) are working, are working
— b) are working, work d) work, are working
- 8. It outside; 1 do not like to walk in such weather.
— a)rains ¢) is raining
— b)israin d) is rained
- 91 a very difficult day tomorrow. I need to prepare for the exam.
— a) will have c) have
— b) am having d) would have
— 10. At 10 o'clock in the morning on Wednesday Tom a delegation in the office.
— a) will receive c¢) will be receiving
— b) is receiving d) would receive
— 11. Although the sun was shining, it was still cold, because it hard for two hours.
— a) had been raining ¢) had rained
— b) was raining d) is raining
— 12. She at the parcel long enough, before she that it was for her brother.

— a) had been looking, had understood
— b) had been looking, understood

— c¢) was looking, understood

— d) was looking, had understood

- 13.1 to the cinema but my friend persuaded me to stay.

— a)am not going ¢) did not go

— b) was going d) had been going

— 14. We were good friends, we each other for years.

— a) had known c¢) were knowing

— b) had knowing d) know

— 15. We were extremely tired at the end of the journey. We for more than 24 hours.
— a) had travelled c) had been travelling

— b) were travelling d) travel



16. How long this book? How many pages of this book ?
a) have you been reading, have you been reading

b) have you read, have you read

¢) have you read, you read

d) have you been reading, have you read

17. We always go to Saint Petersburg for our holidays. We there for years.
a) have been going c) go

b) are going d) were going

18. I have lost my key again. I things. I lose things too often.
a) always lose ¢) have always lost

b) am always losing d) was always losing

19. The economic situation is already very bad and it worse.
a) is getting c) got

b) gets d) would be getting

20. What time your friend tomorrow?

a) will arrive ¢) will be arriving

b) is arrived d) will arriving

Orteetni: 1a) 2 c) 3b) 4b) 5a) 6¢) 7d) 8c) 9b) 10c) 11a) 12b) 13b) 14a) 15¢) 16d) 17a) 18b) 19a) 20c)

Tect 2

1 We see the lake from our bedroom window.

a) are able ¢) must

b) can d) might

2- you speak any foreign languages?

a) could ¢) must

b) can d) might

3.1 am afraid I come to the party next week.

a) could not ¢) must not

b) cannot . d) might not

4. When we went to the forest, we smell burning,.

a) could ¢) must

b) can d) might

5. She spoke in a very low voice, but I understand what she said.
a) could ¢) must

b) can d) might

6.1 do not know when they will be here. They arrive at any time.
a) could ¢) must

b) can d) might

7.1 was so tired. 1 sleep for a week.

a) could ¢) must

b) can d) might

8 We have gone away if we had enough money.

a) could ¢) must

b) can d) might

9. You have been travelling all day. You be tired.

a) could ¢) must

b) must to d) might

10. They have not lived here for very long. They , know many people.
a) could ¢) must not

b) should d) might

11. The phone rang but I did not hear it. I have been asleep.
a) could ¢) must

b) may d) might

12. She passed me without speaking. She have seen me.
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a) could not ¢) should

b) cannot d) might not

13. - Why did not your sister answer the phone?

- She have been asleep.

a) can ¢) must

b) should d) might'nt

14. - Why did Sarah miss meeting?

- She have known about it.

a) should not ¢) must

b) should d) might not

15. Do not phone me at eight o'clock. I be watching the football match on TV.
a) could not ¢) should

b) can d) might

16. What time are you going? - Well, I am ready, so I £0 NOW.
a) could as well ¢) must as well

b) can as well d) might as well

17. She is a very nice person. You meet her.

a) can ¢) must

b) are able d) have

18.1 have not phoned Ann for ages. 1 phone her tonight.

a) could ¢) must

b) can d) have

19. He cannot come out with us this evening. He to work.

a) could ¢) must

b) has d) might

20.1 get up early tomorrow, because my train leaves at 7:30.
a) need ¢) must

b) have to d) might

21. We do not have much time. We hurry.

a) should to ¢) must

b) have d) might to

22. When we are in the library, we not make any noise.

a) could ¢) must

b) can d) might

23. You can come with me if you like but you come if you do not want.
a) could not ¢) must not

b) do not have d) might

24. She has been studying hard for the exam, so she pass it.
a) could b) should ¢) must d) might

25. It was a great party last night. You have come.

a) could ¢) must

b) should d) might

Otgetni: 1b) 2b) 3b) 4a) 5a) 6b) 7a) 8a) 9c) 10¢c) 11c) 12d) 13c) 14d) 15¢,d) 16d) 17¢) 18¢c) 19b) 20b)
21¢) 22¢) 23b) 24c¢) 25b)

Teer 3

1. Before you , don't forget to lock the door.

a) are leaving c) leave

b) will leave d) shall leave

2. Please do not speak to anyone before the police

a) come c)'l1 come

b) are coming d) came

3. His parents will be very glad if she the university.
a) enter c) enters
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b) '11 enter d) entered

4. When you my brother, you him.

a) '11 see, won't recognize c) saw, recognize

b) see, won't recognize  d) '11 see, don't recognize
5. We won't discuss the matter until the headmaster

a)'11 arrive c¢) doesn't arrive

b) won't arrive d) arrives

6.1f1 any help I my friend.

a) need, '11 phone ¢) '11 need, phone

b) '11 need, '11 phone d) needed, '11 phone

7. Let's before it raining.

a) to go out, starts 'c) go out, '11 start

b) go out, starts d) going out, '11 start

8. I want to go shopping but if you to come, you

a) want, need ¢) don't want, needn't

b) not want, needn't d) do want, needn't

9. If you on this tram it'll take you to the downtown.
a)'ll get c) got

b) have got d) get

10. He to the country tomorrow if the weather is fine.
a) go c)'ll go

b) goes d)'d go

11. You'll understand nothing unless you the book yourself.
a) read ¢) don't read

b) won't read d) '11 read

12. You'll understand this rule after your teacher it to you.
a) '11 explain ¢) explains

b) explain d) don't explain

13.1 the room till I see my brother.

a)'l1 leave c) leave

b) shan't leave d) don't leave

14.1 at home till you me up.

a) am, 'l11 ring ¢)'l1 be, ring

b) is, ring d)'l1 be, '11 ring

15. You English fluently if you hard.

a) speak, work ¢) '11 speak, work

b) speak, '11 work d) '11 speak, '11 work

16. He for Moscow as soon as his father

a)'11 leave, arrive c) leave, '11 arrive

b) '11 leave, '11 arrive d) '11 leave, arrives

17. If 1 my exams, my mother me go to a disco.
a) don't pass, won't let ¢) won't pass, let

b) won't pass, won't let  d) won't pass, doesn't let

18. If he well, he'll always be tired.

a) sleeps c) 'l1 sleep

b) doesn't sleep d) won't sleep

19. I'll feel really sorry for her if she - all the work without any help.
a) has done ¢) does

b) did d) has to do

20. He'll be fired if he improve his work.

a) doesn't c) won't

b) will d) has to

21. When 1 short of money I ask my parents for help.
a) was c) is
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— Db)are d) am

— 22. Don't trouble trouble until trouble you.

— a)'ll trouble ¢) troubles

— b) won't trouble d) trouble

— 23. You'll have to make a speech in case the chairman late.

— a)'llbe c) isn't

- b)is d) won't be

— 24, We'll make a good progress in English provided we hard.

— a)'ll study c) study

— b) are studying d) won't study

— 25.1 don't know when they .

— a)'ll come c) came

— b)come d) are coming

— Ortetni: 1c) 2a) 3c) 4b) 5d) 6a) 7b) 8c) 9b) 10c) 11a) 12c) 13b) 14c) 15¢) 16d) 17a) 18b) 19d) 20a)
21d) 22c¢) 23b) 24c) 25a)

WNHCcTpyKITUs 110 BBITIOJHEHUIO. BeIOpaTh 01MH MpaBUIbHBIA OTBET

Kputepun ornieHnBanus: ¢ 5 0aIoB BBICTABISIETCS, €CIM 00ydJarouuiics oTBeTu mpasuiibHO Ha 100-85%
3alaHui TecTa; * 4 Oayuia BBICTABJISETCS, €CIM OOydJaroniuiicss oTBeTHI Ha 84-69 % 3amanwuii; * 3 Oamra
BBICTABIISICTCS, €CIU oOydJarommiics oTrBeTws Ha 68-50% 3amanuii; 2 Oamna BBICTABISETCS, €CIH
obOyyJaronuiics OTBETUI MeHee, ueM Ha 50 % 3amaHuid.

KonTposbHas Touka - B popMe KOHTPOJIbHOM PadoThl (MMCbMEHHAast).
ATTecraniioHHast KOHTpoJibHas padota Nel (Tunosas)
1.Choose the best phrase for a formal letter.
1.Complete the phrase: “  Sir or Madam, ...”
2.Complete the phrase: “To Whom It May  .”
3.Complete the phrase: “Looking forward to your .
4.The abbreviation FYI stand for:
5.Choose the most formal word:
6.If you send a paper letter and some additional document, you  them.
7.In emailing the abbreviation “cc” means:
8.Complete the phrase: “If you have any questions, do not ___ to contact us.”
9.Complete the sentence to make it formal: “  your price list.”
10.Complete the phrase: “I’d like to  for any inconvenience caused.”
11.Complete the phrase: “I’d like to  about the vacant positions at this branch.”
12.If there is a delay, you write: “Your request is being .
13.Complete the phrase: “I wish to  my appreciation for all your efforts...”
14.Complete the phrase: “I am sorry, but I cannot be of __ to you in this matter.”
15.Complete the phrase: “We  ask you to send us...”
16.Complete the phrase: “We are not happy  the terms you suggested.”
17.Complete the phrase: “We  deny you permission to ...”
18.Complete the phrase: “If you can guarantee  delivery and can quote really  prices we
may be able to place an order with you.”
19.1f you write “Does the idea appeal to you?”, you ask

2

20.Complete the phrase: “If you require any _ information we shall be happy to let you have
this, >

2. Choose the right answer

1. It would more sense to redesign the packaging.

A. make B. have made C. A or B

2. It would more sense to have gone to the meeting.

A. make B. have made C. A or B

3. through the process many times before, I know exactly which steps to take.
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A. Going B. Having gone C. To go

4. There's no need a chief marketing officer.
A. to hire B. hire C. hiring

5. This seemingly easy task us.

A. has eluded B. had eluded C. A or B

6. This seemingly easy task us until last week.

A. has eluded B. had eluded C. A or B

7. a business is hard work.

A. Starting B. To start C. Having started

8. three businesses myself, I know what I'm talking about.
A. To start B. Starting C. Having started

9. This is an opportunity more directly with consumers.
A. to connect B. connecting C. connect

10. with consumers isn't easy.

A. Connecting B. Connect C. To connect

11. He expressed concern about some of the deals currently

A. take place B. taking place C. are taking place

12. MasterCard built its marketing around the theme, "There are some things money
can't buy.

A. B or C B. has built C. built

13. If they us earlier, we could have set up a meeting.

A. contact B. had contacted C. have contacted

14. T hadn't the figures were so low.

A. realized B. been realized C. been realizing

15. Visa Mastercard's main competitor.

A.i1sbeing B.is C. A or B

16. We're currently that part of the contract.

A. negotiated B. being negotiated C. negotiating

17. That part of the contract is currently .

A. negotiating B. negotiated C. being negotiated

18. We successfully the inclusion of that amendment.
A. negotiated B. being negotiated C. negotiating

19. The outcome known until next week.

A. will be B. won’t be C. A or B

20. The outcome known next week.

A. will be B. won’t be C. A or B

3). Business letter writing skills.

Choose the correct item.

1. Which of the following is a correct dateline for a business letter?
A. August, 20, 1998

B. Aug. 20, 1998

C. August 20, 1998

D. Aug. 20 1998

2. The complimentary closing is...

A. optional.

B. placed one line below the last line of the body.

C. positioned at the writer's discretion.

D. placed two lines below the last line of the body.

3. Editing involves checking a document for factual accuracy, logical flow, conciseness, and
A. spelling.

B. format errors.

C. clarity and tone.

D. grammar.
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4. The spacing after the date should be ..........

A. quadruple space. B. a triple space.

C. a single space. D. a double space.

5. The enclosure notation represents ..........

A. the typist’s name.

B. that you have left out a part of the letter and need to mail them another letter.

C. none of the above.

D. that there is something else besides the letter included in the envelope.

4). Business letter vocabulary.

Choose the correct item

1. I think it would be a good idea to ......... in your letter that you have worked in that type of
business previously.

A. describe

B. mention

C. show

D. demonstrate

2. You need to improve the ......... of this letter because one or two things are in the wrong place.
A. description B. indication C. layout D. picture

3. Before you put the letter in the envelope, make sure you ......... it in the right way.

A. fold B. double C. treble D. hold

4. If you want this letter to reach the bank tomorrow, you have no choice but to send it by .........
mail.

A. speed B. express C. excess D. fast

5.When you are going to write an important letter like that, it is absolutely essential that you
......... all the facts first.

A. connect B. join C. deliver D. assemble

6. When you read something you've written on the computer screen, it often looks all right
although

you should always ......... read it first.

A. check B. prove C. proof D. proven

7. I advise you to check ......... with a letter or a phone call if you intend to pay them a visit in
order to save a wasted journey.

A. previously B. prior C. ante D. beforehand

8. Since that package contains valuable items, you must send it by ......... post.

A. required B. resigned C. registered D. repeated

9. Quite honestly I cannot trust this particular letter to be sent by post and so I am using the
services of a ......... to deliver it for me.

A. courier B. runner C. traveller D. carrier

10. I'm sure that computer program you use creates a very good letter design but it's far too .........
for me.

A. Comprehensive B. complicated C. concentrated D. composite

ATTecTaniMOHHAsE KOHTpOJIbHas paboTa Ne2 (Tumoast)

1). Choose the right answer

1. It would more sense to redesign the packaging.

A. make B. have made C. A or B

2. It would more sense to have gone to the meeting.

A. make B. have made C. A or B

3. through the process many times before, [ know exactly which steps to take.
A. Going B. Having gone C. To go

4. There's no need a chief marketing officer.

A. to hire B. hire C. hiring

5. This seemingly easy task us.

A. has eluded B. had eluded C. A or B
14



6. This seemingly easy task us until last week.

A. has eluded B. had eluded C. A or B

7. a business is hard work.

A. Starting B. To start C. Having started

8. three businesses myself, I know what I'm talking about.
A. To start B. Starting C. Having started

9. This is an opportunity more directly with consumers.
A. to connect B. connecting C. connect

10. with consumers isn't easy.

A. Connecting B. Connect C. To connect

11. He expressed concern about some of the deals currently

A. take place B. taking place C. are taking place

12. MasterCard built its marketing around the theme, "There are some things money
can't buy.

A. B or C B. has built C. built

13. If they us earlier, we could have set up a meeting.

A. contact B. had contacted C. have contacted

14. I hadn't the figures were so low.

A. realized B. been realized C. been realizing

15. Visa Mastercard's main competitor.

A.isbeing B.is C. A or B

16. We're currently that part of the contract.

A. negotiated B. being negotiated C. negotiating

17. That part of the contract is currently

A. negotiating B. negotiated C. being negotiated

18. We successfully the inclusion of that amendment.
A. negotiated B. being negotiated C. negotiating

19. The outcome known until next week.

A. will be B. won’t be C. A or B

20. The outcome known next week.

A. will be B. won’t be C. A or B

2). Graduate’s CV writing skills.

1. On the fresher’s CV the most important factor is:

A. The GPA and major achievements

B. The match of skills to the job requirement

C. The work history

D. The way the information is presented on the CV

2. What do you need to make an impressive CV?

A. The use of highly intellectual words

B. A very crisp presentation in bullet points using job-specific keywords
C. An in-depth narrative of the achievements and experiences gathered
D. A bright color paper to print your CV on

3. You have no work experience. What other factor can this be replaced with to create a strong
positive impact?

A. Academic performance.

B. Achievements in college extra-curricular activities

C. Personal talents that can be translated into employable skills

D. All the above

4. A fresher’s CV should always mention the GPA in their CV.

A. Only if the GPA is outstanding B. Always

C. Never

D. Only for the major subject

5. Your education information should always include:
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A. The date of graduation and name and subject you majored

B. The subject you majored in and GPA

C. Complete list of major and minor subjects covered, college name

D. Date of graduation, college name and full address

6. What is the best way to present your past experience in the CV?

A. Present it in chronological descending order, in bullet points

B. Present it in descending chronological order, in the form of a paragraph

C. Do not mention it, unless it is relevant to the job

D. Present it in bullet points, but in ascending chronological order

7. When you list your experience, what is the most important message that has to get across the
employer?

A. Your skills and expertise

B. The designation and responsibilities you have taken up

C. The company/department you have worked for

D. Your achievement in each of the job/position

8. A fresh graduate has little, if any work experience. Which is the best way to convince the
employer that you do have the ability to handle the job?

A. Project your soft skills as employable skills

B. Mention all the projects that you have completed during your college days

C. List all the paid and unpaid work you have done (which is relevant to the job)

D. All the above

9. What is the most critical factor in the CV of a fresh graduate?

A. Employable skills

B. GPA

C. Relevant experience

D. Style of presenting all the above

10. You have received the coordinates of five top companies and you are excited about applying
to all of them. To optimize your chances, you should:

A. Immediately send your standard CV with a standard cover letter

B. Write a customized cover letter for each organization, highlighting the match between your
skills and the job requirement in max two paragraphs

C. Send the CV without the cover letter — sometimes this distracts the employer

D. Send your CV and cover letter printed on a bright colored paper which will all make your
application stand out

11. You are a fresh graduate and you want to apply for as many jobs as possible so you can start
working at the earliest. You are aware that you need an impressive CV. What, in your opinion,
makes the CV impressive at the first glance?

A. A very crisp and focused objective

B. A humorous graphic which will ask the employer to stop and take notice

C. A professional summary which tells it all in five sentences tops

D. All the above

12. The first CV screening is done in just 10 seconds time. In order to ensure that your CV passes
the test, you will need to:

A. List your skills that match the job exactly

B. List in descending chronological order your experience, tweaked to match the requirements of
the job

C. Highlight your academic and personal achievements

D. All the above

13. A fresher’s CV should always mention two references.

A. True B. False.

14. Your hobbies should always reflect proper coordination with the job you are applying for.
A. True B. False

15. It is advisable to list your voluntary work as experience in the CV.
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A. True B. False

ATTecTanioHHast KOHTpoJibHas padoTa Ne3 (Tumnosas)

1. Tect Ha IPOBEPKY HABBIKOB BEJCHHS ICJIOBBIX MTEPETOBOPOB.

1) Choose the right answer

1. The two sides have not come to an agreement. They are still .......... .

A. deadly B. successful C. deadlocked

2. It is doubtful that the parties will come to an agreement. There is little hope of a .......... .
A. changing B. breakthrough C. collaboration

3. So, neither party is willing to .......... ? No. Neither one will make concessions.
A. complement B. compromise C. retain

4. There is .......... in our position = We have not changed our position.

A. no change B. not a change C. no changing

5. Negotiations are at an .......... . The parties are unable to come to an agreement.
A. impact B. impart C. impasse

6. When negotiations .......... , 1t means that they are continuing, but in an uncertain/difficult
manner.

A. falter B. fall C. fail

7. When will this agreement .......... ? (=start/become valid/begin to operate)

A. come into effect B. come to effect C. have an effect

8. We hope to .......... an agreement by Friday.

A. come B. restore C. reach

9. The talks broke-down = The talks .......... .

A. fell B. collapsed C. fell-down

10. Both sides are hoping for a successful .......... . (= result)

A. outcome B. outburst C. change

2) Choose the right answer

1. It took over five hours of negotiations for the parties to come to a

A. hostility B. consensus C. bottom-line

2. Itwasa decision to settle our differences out of court.

A. mutual B. flexible C. victorious

3. One that always works is to ask your counterpart to speak first.
A. bargain B. tension C. tactic

4. We would have more if we had some more recent statistics to use.
A. haggling B. concession C. leverage

5. They were to our proposal until we made our last demand.

A. tension B. resistance C. receptive

6. We were over prices all afternoon.

A. haggling B. misleading C. dispute

7. 1 wasn’t expecting our opponents to so quickly.

A. amplify B. counterproposal C. yield

8. When I the client about their promise they agreed to honour it.
A. log-rolled B. entitled C. confronted

9. If that is your only I would be happy to concede.

A. pressure B. objective C. cooperation
10. Within ten minutes the negotiations had already ended in a

A. bottom-line B. counterpart C. deadlock

11. Nothing is more important than growing your customer or base.
A. client B. clientele C. clients

12. What is another way of saying “to make more money”?

A. to get revenue B. to increase revenue C. to obtain cash

13. What does it mean “to close” a sale?
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A. to finalize a sale B. to fail C. to give up on a sale

14. What do you call people who can potentially sell to?

A. loads B. leaders C. leads

15. What’s the term that describes the initial search for new sales leads?
A. sales searching B. sales fishing C. sales prospecting

16. I thought this time things were going to be better. Losing the contact was to
swallow.

A. bottom line B. a bitter pill C. blow-by-blow

17. We’ve lost the contract thanks to your incompetence. You really , didn’t you?

A. blew it B. bottom line C. blue collar

18. I’d be better off stopping my legal job and doing jobs for cash. The is the only

way to make money these days.

A. blow-by-blow B. black economy C. bottom line

19. The product didn’t work in the States. As they say there, it really

A. bombed B. bottom line C. blow-by-blow

20. However, the same product sold really well in England. As they say there, it
A. blue collar B. back to the drawing board C. went like a bomb

KonTtponpsHnas padota Ne 4

1. IlpounTaiiTe 1 nepeganTe coaepkaHrue TEKCTa.

Employment

Getting a job is a very hard period in the life of most people. Companies choose an employee
from

hundreds of candidates according to special rules, that's why there're special 'typical' factors,
influencing on employer's choice. Among such factors are: age, sex, experience, family
background

and marital status, personality and references. If you're to go to an interview tomorrow, sleep well
before it and don't forget your CV at home - is the basic rule. Moreover, there're some
recommendations, which can help you, for example, to read annual report, or company
newspaper

of the company to show your understanding of the corporate strategy on the interview. What's
more, you should choose corresponding dress code for the interview. Even such advices are to
help

you make a good impression; some companies don't want to hire a man, who follows every
advice.

To illustrate this, I can quote Artemiy Lebedev, the most famous Russian web-designer: "If you
enclose a standard stupid resume, written by the rules of American bureaucracy, we would delete
it immediately after receiving. If your CV is composed according to all rules, we wouldn't choose
you, as we might think, that your profession is to acquire a job". After getting a job, you may
have some unexpected troubles with boss, too: e.g. if you dye your hair or wear something not
appropriate. The best solution of such situation is to ask a trade union for advice, which can
always

help you in your fight with an employer. Of course, if you affect company discipline not coming
in time or working badly, your dismissal wouldn't be unfair. To conclude, I can say that it is
sometimes hard not only to get a job, but also to work in the staff, and if you don't want to be laid
off, you should follow company rules, it is a must.

2) 2. IlepeBenute IpeyIOKEHHS C PYCCKOIO Ha AaHTIIMMCKUN SI3bIK

1. [Toxamyiicra, COOOIIMTE HAM BaIllk TPeOOBAaHUS KaK MOXKHO CKopee.

2. bnarogapio Bac 3a TO, YTO HALUIM BPEeMS U YACIHIN MHE BHUMAHUE.

3. MBI pagpl OpeaJIOKUTh BaM CIEIYIOIIEE:

4. 51 ¢ HeTepIIeHUuEM K1y BCTPEUH C BaMH, Ha KOTOPOIl MbI 00CyIMM BCE BOIPOCHI

5. C HeTeprieHueM KJIeM MPOIOJKCHHUS HAIIIETO ¢ BAMH COTPYIHHUYECTBA.

KonTtponbHas padora Ne 5
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1. ITpounTaiite u nepenaiiTe coaepkaHue TEKCTA.

Business Trips

Never before in the history of the world have businessmen traveled so much as they do today. It
1s not surprising because we are living in a world of growing international trade and expanding
economic and technical cooperation. Fascinating though it is for tourist travelling, however, has
become the most tiring of all the occupations for many businessmen and experts. Choosing a
comfortable hotel to stay at is, therefore, a matter of some importance. There are plenty of good
hotels, motels, and guest houses. Many developing countries, such as India, Egypt, Nigeria, etc
have excellent hotels. Their numerous facilities include both: large and small cocktail barber's
shops and conference halls, equipped with simultaneous, multilingual translation systems. There
are parking areas which can accomodate a lot of cars. It might be useful for travelling
businessmen and tourists to know that tailor shops, shoe repair shops and laundry, dry cleaning
services are available

for guests. People in the office help guests to book train or steamer tickets and rent a car. They
are also ready to give all necessary information. Nowadays people who go on business mostly
travel by air as it is the fastest means of travelling. Passengers are requested to arrive at the
airport 2 hours before departure time on international flights and an hour on domestic flights as
there must be enough time to omplete the necessary airport formalities. Passengers must register
their tickets, weigh and register the luggage. Most airlines have at least 2 classes of travel: first
class and economy class which is cheaper. Each passenger of more than 2 years of age has a free
luggage allowance. Generally this limit is 20kg for economic class passenger and 30kg for first
class passenger. Excess luggage must be paid for except for some articles that can be carried free
of charge.

2. IlepeBenute NpeasIOKEHUS C PYCCKOTO HA AaHTJIMMUCKUM SI3BbIK

1.Ecnu y Bac mosiBITCS BOIPOCHI 10 YKa3aHHOTO JIHS, MTOKATYHCTa, TO3BOHUTE MHE 110 HOMEpY,

2. 5l c HeTeprieHUEM K1y OT BaC CKOPBIX U3BECTHIA.

3. Iloxanyiicta, cooOIIMTE HAM BaIlld TPEOOBAHUS KaK MOXHO CKOpee.

4. MbI yBepsieM Bac, 4TO Balll 3aKa3 Oy/eT HeMeIJIEHHO 00paboTaH.

5. MBI umenu BO3MOKHOCTb YBUJIETh Ballly pEKJIAMY.

KonTtponbnas padora Ne 6

1. ITpounTaiite u nepenaiiTe coaepkaHue TEKCTA.

My Work at the Foreign Trade Company

I work as a manager at the “Star tour” company. It is Russian company which works on the
business travel market. Two weeks ago I was sent by the administration of our company to
London

where I studied the English travel companies, their traditions, their marketing and management.
Now my business trip is coming to the end and I want to share with you my impressions of
English business world. First of all English businessmen are well known all over the world for
their honesty and decency. If an Englishman gives you his word he will keep it in any case.
Besides that, nothing can prevent him from refusing the once taken decision. Of course, there are
some exclusions, but they are so rare that nobody should put attention on them.

During the last two weeks my working day was approximately the same. Early in the morning I
took a taxi to my hosts’ headquarters, which is situated in the City — the business heart of
London.

First of all I usually asked my secretary if there were any letters for me. Then she gave me my
correspondence and fresh newspapers and I followed to my office-room. There I studied all
documents that had come for my name and wrote a short report about previous business day and
then faxed it to my native company in Vladivostok. After that I went to the office-room to get
tasks for the new day and ask some questions about their company, its history, traditions, clients,
and so on. My usual job was meeting with potential clients, discussing their rest plans and
offering the services of the company. I usually met with 10 or 12 people a day. They were
representatives of different social groups and communicating with them increased my knowledge
of England and
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Englishmen, their psychology greatly. This business trip was a great chance for me and I hope I
used this chance fully. Now I know a lot about Western business world, about travel business and
this knowledge will, of course, help my in my future career.

2. IlepeBenuTte NpeasIOKEHUS C PYCCKOTO HAa AaHTJIMMUCKUM SI3bIK

1. C HeTeprieHHEM OXKUJAEM OT BaC U3BECTUM.

2. 3. [Ipocum Bac mpuciaTh HaM Balll KaTajor.

3. Y MeHs ecTh TOT OIBIT paboTHI , KOTOPBII BaM TpeOyeTcs (B BalieM OObSIBICHHH).

4. 51 oueHb NpU3HATEIICH 32 Ballle BHUMaHUE.

5. OTa NOKHOCTh OYEHb XOPOIIIO MOAXOIUT MOEMY OMBITY PabOThI / 00pa30BaHUIO

Ne | HaummeHOBaHUE TEMBI KoHTponbHbIE BOIPOCH
/i
The first use a computer in business. When and where the first computers came
1 | History of ICT from. The first inventor of the office computer. What the computer worked like
in 1960s. Who and when invented the word processing.
Introduction to  ICT ICT systems and tl.leir.usage. Types of ICT systems. Inforrnatiop systems, control
2 System §ysterns, communication systems. Input, output and system diagrams. Garbage
in, garbage out (GIGO).
The role of ICT in business. The impact of ICT on work. Teleworking and
3 | ICT in the Workplace outsourcing. The impact of ICT on education. Internet and Intranet. Virtual
conference.
The definition and difference between software and hardware. Three main
models used in software development planning. Waterfall, iterative and
4 | Software Development . .
prototyping model. The open source software: advantages and disadvantages.
Development process.
The phenomenon of Web 2.0. Where the future Internet developments can come
5 | The Internet from. Social Net-working Services (SNS). HTTP, hypertext, hyperlink, website.
The difference between the Internet and World Wide Web.
Factors which should be taken into account in making computer systems
6 Efficiency in computer | efficient. Influence of reliability, security, speed, support requirements and
systems overall cost to the efficiency of computers. Different types of reliability in a
system in the Internet.
Activities which relate to e-commerce. Different models of e-commerce work.
E-commerce and E- . . .
7 Business to business. Consumer to consumer. Business to consumer.
government Government to citizen. The barriers to adoption of e-commerce.
The importance of the ability to justify decisions. The role of law and regulation
. . as sources of justification. The role of principles as a means of justifyin
8 | Computing and Ethics decision—makinjg. Confidentiality, fraud, phackgr, intellectual propérty Z]IP)%
malware.
9 Introduction to | What does it mean to program? Algorithm. JSP. Sequence-Selection-Iteration
programming
10 Coding The unified modeling language (UML). Source code. Development tools for
C++. Compiling and linking
11 | Variables Declaring variables. Initiating variables. Assignment of values. An entry program.
12 The first steps with Start page — Visual C++. Create a new project. Win 32 Console application.
Visual C++ Project — Add new item.
Introduction to Getting to grips with the basics. Working through the basics
13 | fundamental concept for | If statement, else if. Comparison operators. The switch statement
Business Analysis
.. . Decision making. Data and Information. Sources of Data.
14 Dec1§10n malqng, data Collecting Data. Sampling. Information requirements for effective decision
and information .
making.
15 Financial modeling Costs, revenue, profit and contribution. Using a graph to illustrate financial

models. Non-linear relationships. Applications of interest rate calculation
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IIpumep sonpocog

1.

1. When a personality of a man is not clear to you, look at his friends.
Personality is the key to successful friendship, is not it?

2. Personality or gender: are men better politicians / managers than women?
What qualities should a diplomat possess?

3. What is a ‘personality clash’? Give an example.

Have you ever had a personality clash in your life? How did it feel?

4. What is most memorable journey you have ever had? Describe at least3 sights you have visited
(any country) which impressed you and say why you have chosen them to speak about.

5. Going on a study trip is popular nowadays. What makes it successful? What kind of a study trip
would you like to go on?

6. Travel and tourism: what’s the difference? How has television influenced travel industry? To be
seen does not mean to be explored, does it?

7. Domestic tourism: its advantages and disadvantages. What are the most interesting places tourists
should visit in Russia /your home country? What would you recommend to a person who decided
to travel to your home town?

8. Language is the most important part of cultural identity. Should people fight to protect the
languages which are not widely used?

9. What is important when learning a language? Compare learning a language to other activities
(driving, painting, playing a musical instrument etc.)

10. What makes a good teacher? What makes a good learner? Does their meeting in class always lead
to profound education?

11. The proverb says,’ Live and learn’. Comment on the proverb, provide examples.

12. Where is better to get education: at home or abroad, why?

Kputepuu olieHMBaHUS. «OTJIUYHO» — CTYACHT MPABUIBHO BBIMOJHWI 3aaaHue. [lokazan OTIMYHbBIC

BJIAJICHHSI HABBIKAMHA NPUMEHEHHUS TOJTYYCHHBIX 3HAHUW M YMEHUH TPU pEIICHUH 33a1ad B paMKax

YCBOEHHOT0 yyeOHoro Marepuana. OTBeTHII Ha BCE JIOTOJIHUTENIBHBIE BOIPOCHI; «XOPOIIO» — CTYIEHT

BBIITOJIHWJI  33/IaHUEe C HEOONBIIMMU HETOYHOCTSMH. [lokazam xXopomiwe BIIQJCHUS HaBbIKAMH

MPUMEHEHHUS TOTYYCHHBIX 3HAHUN U YyMEHHI MPU PEIICHUU 33Ja4 B PaMKaX YCBOSCHHOTO Y4eOHOTO

mareprana. OTBeTHJI Ha OOJIBIIMHCTBO JIOTIOJIHUTEIFHBIX BOIPOCOB; «YIAOBICTBOPUTEIBHO» —

CTYJICHT BBIMOJHHWI 33/laHUE C CYIIECTBEHHBIMU HETOYHOCTSIMH. [lokas3all yHaOBIETBOPUTEIBLHOE

BJIaJICHHE HABBIKAMU TPUMEHEHUS TOJYYCHHBIX 3HAHUW M YMEHUH TPU pEIICHUM 3a/a4 B paMKax

YCBOEHHOT0 ydeOHoro marepuana. [Ipu oTBeTax Ha JOMOJIHUTENBHBIE BOIPOCHI OBLIO JIOMYIIEHO

MHOTO  HETOYHOCTEH; «HEYIOBJIICTBOPUTEIHHO» — TIpU  BBIOJHCHWW 3a/JaHUS  CTYJCHT

POJIEMOHCTPUPOBA HEJOCTATOYHBIM YPOBCHb BIIAJICHUS YMCHHUSMH M HABbIKAMH IPH PEIICHUH

3a7a4 B paMKax YCBOCHHOTO y4eOHOro MaTepuaia. [Ipu oTBeTax Ha JIOTMOIHUATEIBHBIE BOTIPOCHI OBLIO

JIOMYIIIEHO MHOXECTBO HETOYHOCTEH

KonTpoJsbHasi Touka B popMe KOJNTOKBHYMA (YCTHAS).
Bomnpocs! 11 kossokBuyma
Tema 1. History of ICT
Bormpocs! mi1st 00cyxieHust:
The first use a computer in business.

2. When and where the first computers came from. The first inventor of the office computer.
3. What the computer worked like in 1960s.

Who and when invented the word processing
Tema 2. Introduction to ICT System
Bomnpocs! 11st 06cyxaeHus:
1. ICT systems and their usage. Types of ICT systems.
2. Information systems, control systems, communication systems.
3. Input, output and system diagrams. Garbage in, garbage out (GIGO).
4. An ICT system diagram.
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Tema 3. ICT in the Workplace
Bompocs! 1y1st 00Ccyx1eHust:
1. The role of ICT in business.
2. The impact of ICT on work. Teleworking and outsourcing.
3. The impact of ICT on education. Internet and Intranet.
4. Virtual conference. Virtual environment. Virtual-meetings software.

Tema 4. Software Development
Bompocsr myist 06cyxIeHus:
1. The definition and difference between software and hardware.
2. Three main models used in software development planning. Waterfall, iterative and prototyping model.
3. The open source software: advantages and disadvantages.
4. Website development.

Tema 1. The Internet
Bomnpocs! 11st 06cyxaeHus:
1. The on-going development of the Internet.
2. The ways of transferring data over the Internet.
3. The changes in the amount of traffic for different protocols.
4. The phenomenon of Web 2.0.

Tema 2. Efficiency in computer systems
Bormpocs! 1i1st 00cyx1eHust:
1. Factors which should be taken into account in making computer systems efficient.
2. Influence of reliability, security, speed, support requirements and overall cost to the efficiency of
computers.
3. Different types of reliability in a system in the Internet.

Development of computer systems

Tema 3. E-commerce and E-government
Bomnpocs! 11st 06cyxaeHus:
1. E-commerce and its main characteristics.
2. Activities which relate to e-commerce.
3. Different models of e-commerce work.
4. The barriers to adoption of e-commerce.
E-government and its main characteristics.

Tema 4. Computing and Ethics
Bormpocs! 1i1st 06¢cyxieHust:
1. Ethical principles of computer professionals.
2. The importance of the ability to justify decisions.
3. The role of law and regulation as sources of justification.
4. The role of principles as a means of justifying decision-making.

Tema 1. Introduction to programming
Bomnpocs! 11t 06cyxaeHus:

1. What does it mean to program?

2. Algorithm

3.JSP

4. Sequence-Selection-Iteration

Tema 2. Coding

Bompocsr 1uist 06cyxneHus:

1. The unified modeling language (UML)
2. Source code
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3. Development tools for C++
4. Compiling and linking
Tema 3. Variables

Bormpocs! 1y1st o6¢cyxaenHust:

1. Declaring variables

2. Initiating variables

3. Assignment of values

4. An entry program

Tema 4. The first steps with Visual C++
Bormpocs! 1yist o6¢cyxaeHust:

2. Start page — Visual C++

3. Create a new project

4. Win 32 Console application
5. Project — Add new item

Tema 1.Introduction to fundamental concept for Business Analysis
Bomnpocs! 11t 00cyxaeHus:

1. Getting to grips with the basics

2. Working through the basics

3. If statement, else if

4. Comparison operators

5 The switch statement

Tema 2. Decision making, data and information

Bormpocs! 1iist o6¢cyxaeHus:

1. Decision making

2. Data and Information
3. Sources of Data

4. Collecting Data

5. Sampling

6

. Information requirements for effective decision making
Tema 3. Financial modeling

Bormpocs! 11st 00Ccyx1eHust:

1. Costs, revenue, profit and contribution

2. Using a graph to illustrate financial models

3. Non-linear relationships

4. Applications of interest rate calculation

MeToanueckue peKOMeH/IaluM:

OOyuaromuiics MOXeT HMOArOTOBUTH He OoJjiee JBYX OTBETOB Ha BOINPOCHI K KOJUIOKBUYMY. Kputepuu
OIICHUBAHMs OJHOTO OTBETa: S5 OayUIOB BBICTABISETCS OOydYaOUIEMYyCs, €CIIHM OH MEPEYHCIsieT BCe
CYIICCTBCHHBIC XapaKTCPUCTUKU 0603HaquHOFO B BOIpoCC MmnpeaMeTra MU BO3MOXHBIC BapUaHThI
JATBHEHINETO Pa3BUTUSL PElIeHHsI TMPOOJIEeMbl, €ClIH 3TO BO3MOXHO; 4 Oaiia, ecli CTYACHT PacKpbUl
TOJILKO YaCTh OCHOBHBIX ITOJIOKCHHHU BOIIpocCa, MpoACMOHCTPUPOBAI HCTOUYHOCTL B MNPCACTABJICHUAX O
mpeaMeTe Bompoca; 3 Oaiia, €clid CTYyAeHT 0003Haumsl OOIIyI0 TPaeKTOPUIO OTBETa, HO HE CMOT
KOHKPETU3UPOBAaTh OCHOBHBIE KOMIIOHEHTHI, 2 Oaijia, eciu CTYACHT HE MPOJEMOHCTPHPOBAN 3HAHUI
OCHOBHBIX MTOHATHUH, IPEJCTABICHHUI 00 N3y4aeMOM IMpeIMeTe

KonTposbHas Touka - B popme 3aganuii (yCTHASA U MUCbMEHHAsI).
— 1. TecT Ha MPOBEPKY IETOCTHOTO BOCTIPUSTHUS CIICIIUATILHOTO TeKcTa. [Ipumep:
— The tricks to MPEG’s success
— The most common system for the compression of video is MPEG. It works like this. The single data
stream off the CD-ROM is split into video and audio components, which are then decompressed,
using separate algorithms. The video is processed to produce individual frames as follows. Imagine a
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sequence of frames depicting a bouncing ball on a plain background. The very first is called an Intra
Frame (I-frame). I-frames are compressed, using only information in the picture itself, just like
conventional bitmap compression techniques like JPEG.

Following I-frames will be one or more predicted frames (P-frames). The difference between the P-
frame and the I-frame it is based on is the only data that is stored for this P-frame. For example, in the
case of a bouncing ball, the P picture is stored simply as a description of how the position of the ball
has changed from the previous I-frame. This takes up a fraction of the space that would be used if you
stored a P-frame as a picture in its own right. Shape or colour changes are also stored in the P-frame.
The next P-frame may also be based on this P-frame and so on. Storing differences between the
frames gives the massive reduction in the amount of information needed to reproduce the sequence.
Only a few P-frames are allowed before a new I-frame is introduced into the sequence as a new
reference point, since a small margin of errors creeps in with each P-frame.

Between I and P frames are bi-directional frames (B-frames), based on the nearest I or P-frames both
before and after them. In our bouncing ball example, in a B-frame the picture is stored as the
difference between the previous I or P frame and the B-frame and as the difference between the B-
frame and the following I or P frame. To recreate the B frame when playing back the sequence, the
MPEG algorithm uses a combination of two references. There may be a number of B-frames between
I or P frames. No other frame is ever based on a B-frame, so they don’t propagate errors like P-frames.
Typically, you will have two or three Bs between Is or Ps, and perhaps three to five P-frames between
Is.

Answer these questions:

Into what two components is the data stream split?

What information does an Intra frame contain?

What is stored in the P-frames following an 1-frame?

What is stored in a P-frame in the case of a bouncing ball?

What gives the massive reduction in the amount of information needed to reproduce a video
sequence?

Why is a new I-frame used after a few P-frames?

What is stored in a B-frame?

Why do B-frames not propagate errors?

2. Tect Ha TIPOBEPKY IIEIIOCTHOTO BOCTIPUSATHS TEKCTa Ha o01ue Tembl. [Tpumep:

Read this text:

Stress is a natural part of living. Crossing a road, going to a party, driving a car, these are all stressful
activities. We live in a fast-moving age, so we must learn how to relax properly. Here are some of the
most common symptoms of stress: sleeping badly, poor appetite or overeating, drinking too much
alcohol, difficulty in concentrating.

How do you deal with these problems? The average business person often has no time to sit down and
think the answers over. But if you want to survive, you have to know how to cope with stress. So,
here is a guide to reducing the level of stress in your life.

First, take up a hobby, if possible, an active outdoor activity. You won't worry about your problems
when you are concentrating on a hobby that really interests you.

You must take plenty of exercise. This will keep you fit and should also help you to sleep better.

At work, it's important to make lists of tasks that you need to complete during the day. Write down
your thoughts and ideas on paper. Learn to say 'no' even to your boss, if you think that colleagues are
unreasonable. And, finally, don't forget that laughter is the best medicine.

Start this new action plan today and you'll find, within a surprisingly short time, that stress at work and
at home is no longer the problem it was.

Complete the following sentences, using the information in the article:

. One way to keep fitisto ...........

. sit and think about it.

. take much exercise.

. stop eating

. High blood pressure and heart disease are .................

. symptoms of stress.

— N W N ==
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. not very dangerous.

. cannot be avoided.

. A good way to reduce stress at work is ....................
. have a drink.

. take up some hobby.

. try to forget stressful situations.

. If you follow this new action plan, .............cecuveneee.

. you will become very rich.

. you will manage to cope with stress.

. you will be laughing all the time.

|
WM~ AWM~ WWN

—4. Tlpe3entauusi mo oanoii u3 tem: «A brief history of computing», «Introduction to the .NET
framework», «Object roles and the importance of polymorphism»

— 5. HoaroroBka moptdoano cTyaeHTa, coaep:xkamero CV, mnpopuiabHyro uHpoOpMaIuIo,
Npe3eHTAIIMH U IPyrue padoThl TBOPUECKOr0 XapaKTepa.

— 6. 3aganusa Qs pa3sBUTHSA HABBIKOB YCTHOH NHAJTOTMYECKOH pedd Ha aHIVIMHCKOM fI3bIKA Ha
npodgeccuoHaJIbHbIE TEMBbI.

— Inheritance and method overriding

—  The unified modelling language (UML)

— The benefits of the object oriented programming approach

Ipumepwt npakmuueckoti pabomol

Tema 1-4

1. Give definitions to the following words
1. assertive

2. adventurous

3. cautious

4. shrewd

5. strong-willed

6. determined

7. generous

8. cunning

2. Fill in the gaps with the right verbs.
1 one’s temper

2. one’s word

3. one’s pride

4 others first

5 a grudge

6 one’s true character

3. Write sentences with the phrases to illustrate their meaning

4. Do you see yourself as an extravert or an introvert? Prove you idea. Write 100-150 words

Tema 1-4
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1. Make these sentences passive. Only use by if it is important to say who performed the action.
They manufacture all our new models in Singapore.

We have reduced product launch time dramatically.

The CEO evaluated the marketers’ ideas regularly.

Scientists were testing the new drugs.

An independent ethics committee is going to approve the trials.

I think we should discontinue this range of products immediately.

Simcotel is developing a very exciting range of mobile phones.

Our engineers could make some modifications.

PN R D=

2. Complete the second sentence so that it has a similar meaning to the first sentence. Use the word
in bold to make reported speech. Use between two and five words.

1 ‘Can you explain that again?’

can

She asked it again.

2 ‘The government is discussing the issue now’.

discuss

He says the issue now.

3 ‘They moved house after they sold theirs’

sell

He told me they had moved house after

4 ‘I’ll send the results tomorrow.’

send

He said the results tomorrow.

5 ‘We have been organising fashion shows for ten years.’

organise

He told us they fashion shows for ten years.
6 ‘Purcell Lake is in the north of the city.’

be

He said Purcell Lake the north of the city.
7 ‘What time will the doors open?’

open

He asked me open.

8 ‘They might return in the new year.’

return

They said they in the new year.

Tema 14

1. Put the verbs in brackets into the correct infinitive form or the -ing form.

a) [ don’t know what 1) ......... (do) at the weekend. I fancy 2)  ......... (go) to the cinema, but none
of my friends enjoy 3) ............. (watch) films very much.

b) Paul had his driving test today. He tried 1)  ............... (not/make) any mistakes, but he failed.
He expects 2) ............ (pass) the test the next time he takes it.

c¢) Tom often goes 1)........... (walk) at the weekends. He doesn't like 2)............. (take) anyone
with him because he prefers 3) ............... (be) alone while he walks.

d) We had better 1)  ............... (hurry) home tonight because our parents have promised 2)
......... (take) us out for dinner. I don’t know why they want 3) ............... (eat) out, but
wemust4) ............... (arrive) home on time.

e) James is rich and can afford 1) ............... (buy) expensive things. He is always willing 2)
............... (lend) money to people who need it, because he enjoys 3) ............... (help) others.

f) My parents letme 1) ............... (stay) at my friend’s house last weekend. They agreed 2)
............... (take) me in the car and they made me 3) ............... (promise) to behave myself. It

was a great weekend!
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Tema 5-6
1. Develop a solution of conversational case
Student A
You are a student of a business school; recently you have read an article on globalization which presented
some positive effects of this process. You are inspired by the article and want to share new knowledge
with your former classmate.
Student B
You are a student of International Relations and you know how ambiguous globalization is.
Listen to your partner presenting you an article on the topic and argue with him. Show him other aspects
of the phenomenon he is talking about.
2. Prepare a speech with a report
- The presentation of a book in English
- The presentation of a president of the USA
- The presentation of a national (British, American) holiday
- The presentation of a company
Tema 6-7

1. Devising an advertisement for a product or service.
. Famous designers and their achievements.
. Comparing educational systems in different countries.
. Engineering. Describing a process.
. The life of success. Famous people and their achievements.
. Saint-Peterburg bridges - past and present.
. Reconstruction - pros and cons.
. Renewable resources and their usenowadays.

9. Autonomous house - a practicalsolution or a waste of money?

10. Modern Irrigation Projects.

11. Problems of Tunneling.
Tema 8-9

1. Financial analysis money
. Interest and time value
. Evaluation and comparison of models
. Association between variables
. Scatter plot
. Regression analysis
. Estimation using the Linear Regression Model
. Computer-to-video conversion

9. Compare software packages

10. Data storage and management

11. Computers in education

12. Computer viruses
Kpurepuu oreHUBaHUS. «OTIIMYHO» — CTYACHT MPABUIBHO BBIMONHWI 3amanue. [lokazanm oTmuvHbIE
BJIQJICHUS HaBBIKAMHM NPUMEHEHUs TOJTYYEHHBIX 3HAHUW W YMEHUI NpH pElIeHUH 3aJad B paMKax
YCBOGHHOTO y4eOHOro marepuana. OTBETHSI Ha BCE JOIMOJHUTEIBHBIE BOMPOCHI; «XOPOIIO» — CTYICHT
BBITNOJIHIII 3a/1aHue ¢ HEOOJIbIIUMU HETOYHOCTAMU. [loka3an xopoive BiIajieHrs HaBbIKaMy TPUMEHEHUS
MOJTyYEeHHBIX 3HAHWM W YMEHUU MpH pPEUICHUHM 3aJad B paMKaX YCBOCHHOrO Y4eOHOTO MaTepuaa.
OtBeTun Ha OOJIBIIMHCTBO JIOTOJHUTEIBHBIX BOIPOCOB; «YAOBIETBOPUTEIBHO» — CTYAEHT BBIIOIHUII
3a/laHie C CYIIECTBEHHBIMH HETOYHOCTAMHU. [lokazan yIOBIETBOPUTENHHOE BIAJCHUE HaBBIKAMH
NPUMEHEHHS TOJyYEHHBIX 3HAHUN M YMEHMHM NpH pEIIeHUH 3a7ad B paMKaX YCBOEHHOTO y4eOHOTro
MmaTepuana. [Ipu OTBeTax Ha JOMOJHUTEIBHBIE BOMPOCHI OBLIO JOMYIIEHO MHOTO HETOYHOCTEH;
«HEYAOBJIETBOPUTEIbHO» — TPU BBINOJIHEHUU 3a/laHUsl CTYACHT MPOJAEMOHCTPUPOBAT HEJOCTATOYHBIN
YpOBEHb BIIAJICHUS YMEHHSIMH W HaBBIKAMU TIpU PEIICHHH 3aJad B paMKaxX YCBOEGHHOTO Y4eOHOTro
matepuana. [Ipu oTBeTax Ha JOMOIHUTENBHBIE BOIIPOCHI OBLIO TOMYIIIEHO MHOKECTBO HETOUHOCTEH

(o2 le) NNV, IR -NRVS I \O]
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IlepeBoa, pedepupoBanne, BbICKa3bIBAHUE :

Hanucarpb anHoTaumio x Texcry. 1. Make a summary of the text (in writing). This idea that
The Brothers Karamazov is a parable for Russia is explained by Dostoyevsky himself in the
introductory note titled From the Author. This short two page note is such a masterful piece of
riddling brilliance as to be worthy of the Sphinx itself. But can we deconstruct and decode what
Dostoevsky deprecates as his ,,eternally uninteresting and confused explanations™? Deconstruction
means to find the real hidden meaning behind the surface appearance. If we deconstruct the author*s
note, perhaps we will be well on the way to understanding the real meaning of the novel.
Dostoyevsky opens by asking what is so remarkable about his hero Alyosha, the holy son, despite his
oddness and eccentricity. His answer is that such a per-son “carries within himself the heart of the
universal.” This is a hint at the broad intent of The Brothers Karamazov to use each character as a
type, which in the case of Alyosha is the heroic representation of universal truth. So far it is fairly
clear, no real riddles yet. But next Dostoyevsky says “the trouble is that I have two tales, and only
one life story. The main narrative is the second; it is the action of my hero in our day, at the very
present time. The first tale takes place thirteen years ago, and it is hardly even a novel, but only a
period in my hero*s early youth. I cannot do without this first tale, because much in the second tale
would be incomprehensible without it.” A quick perusal of the table of contents shows that there are
not two tales, there is one, and it is divided in four sections, not two. Dostoyevsky is talking in
riddles with his claim that he has two tales. What can this riddling gibberish possibly mean? The
answer to the riddle is that the first tale is the fictional account of the Karamazov family and its
travails while the second tale, “the main narrative”, is the metaphorical parable whereby the book is
an intimate and acute psychological portrait of the Russian culture, in all its flaws, risks and
contradictions. This action of the second tale that Dostoyevsky says happens “at the very present
time” is the meaning of the book for the social conflicts of the nation. The second tale is woven into
the first. Without the national analysis, the family story is “hardly even a novel”. The family story, in
its narrative of the identity and relations of the main characters, serves to make the deeper story
comprehensible, the story of Russia.

Boimosnuth pedepupoBanme tekcta. 2. Carry out a review of the text (orally). The British
people are probably the greatest newspaper readers in the world. This explains the fact that there are
quite a lot of editions of different kinds. Generally, all the newspapers are divided into two groups.
On the one hand, there are “quality” newspapers, which publish analytical articles on serious topics,
involving economy, politics and business issues. Among the “quality” papers are The Times, The
Guardian, The Financial Times, The Independent. Their circulation is not large, but their reputation
is unshakeable. On the other hand, there are “popular” papers, or “tabloids” which are considered
entertaining rather than informative. People buy such kinds of papers to learn the latest news on
sports events, private life of celebrities and rumors. Their circulation is much larger compared to
“quality” papers. They are usually less in size and use large letters for the headings to report
sensational news. The news-papers of this kind have the word “Daily” in the name. There are usually
a lot of photographs, crosswords, sketches, and comics in these papers. Among them the most
popular are Daily Express, The Sun, Daily Mail, Private Eye, Daily Mirror, Daily Star and others.

Brbicka3piBanue mo teme. 3. Speak on. Reading plays a very important role in the life of
people. It educates a person, enriches his intellect. Books help to mould a person“s character, from
his moral values. Besides, books bring pleasure and delight. It*s a wonderful way of spending spare
time. Sometimes we read the same book again and again. O6¢cyxnenue Temsl. 4. Your point of view.
a) The Internet and TV will kill books, won*t they? b) Watching films is better than reading, isn*t it?

1. [TepeBenuTe cI0Ba M CIIOBOCOYETAHUS B CKOOKaX HA PYCCKUM S3BIK.

Bocnone3yiTecs c10BaMu U3 HUKECIEAYIOLIETO MEPEYHS:

N3yuaeT anrnuiickuii; paboTa; MacTepCTBO; CITYXKaIUi; 00IaThCS,

TenedoH; KIMEHTHI, KOMITaHHSI.

Telephoning is one of the most challenging issues of any official’s (1. work).

The ability to speak with partners and (2. clients) on the phone shows the efficiency and (3.
professionalism) of any (4. clerk) and what is more important —the image of your (5. company). So,
learning how to (6. communicate) well on the (7. telephone) is one of the top priorities for everybody
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who (8. studies English)

and uses it at work.

[IpaBunbHble BapuaHThl oTBeTa: 1. Pabora; 2. Knmentsr; 3. MacrepctBo; 4.Cinyxamuii; 5.
Kommanwus; 6. O6matecs; 7. Tenedon; 8. M3ydaer aHrmuiickuid.

2. IlepeBeauTe CIOBA U CIIOBOCOYETAHUS B CKOOKAX HA PYCCKUH S3BIK.

Bocnosnb3yiiTech clioBaMu U3 HUKECIEYIOIIETO EPEUHS:

YMCTBEHHBIE CLIOCOOHOCTH; BO3MOXKHOCTb, COOECE0BaHUE; TNYHOCTB,

pe3toMe, aMOuITY; paboTa; MOKa3bIBaTh.

The employment (1. interview) is the most important event in the entire (2.job) search
process. Your (3. resume) sets forth the facts about you; the interview

presents you with the (4. opportunity) to bring your resume to life and to (5.demonstrate) your
(6. intelligence), competence, (7. ambition) and (8. personality).

[IpaBunbHbIe BapuaHThl 0TBeTa: 1. CobecenoBanue; 2. Pabora; 3. Pestome;

4. Bo3moxHOCTB; 5. IToka3eiBaTh; 6. YMCTBEHHBIE cClIOCOOHOCTH; 7. AMOUIMY; 8.JIMYHOCTE.

3. IlepeBenuTe cI0Ba M CIOBOCOYETAHUS B CKOOKaX Ha PYCCKHUH SI3BIK.

Bocnosnb3yiiTech clioBaMu U3 HUKECIEIYIOIIETO EPEUHS:

Pabora; pe3tome; CONpOBOIUTENHHOE MUCbMO; KOMIIAHUS; JOKHOCTB;

MUChbMEHHBIE HABBIKYU; IPUMED; MpeJIaraer.

(1. A cover letter) is a short letter that introduces your (2. resume) to the (3.company) you are
applying to 4. (work) for. Your cover letter states why you want

to work for that company and why you would be good for the (5. position). It (6.

offers) a 'quick overview' of why you should get the job. It also gives an (7.example) of your
(8. writing ability) and attention to detail.

IIpaBuibHBIE BapruaHThl 0TBeTa: 1. ConmpoBOoauTENRHOE MUCHMO; 2. Pe3tome;

3. Komnanus; 4. Pabora; 5. JlomkHocTs; 6. [Ipemmaraer; 7. [Ipumep; 8.IluchMeHHBIC HABBIKH.

4. IlepeBeuTe CIOBA M CIIOBOCOYETAHHS B CKOOKAX HA PYCCKHH S3BIK.

Bocnone3yiTech c10BaMu U3 HUKECIEAYIOLIETO IEPEYHS:

bponupoBanue otesns; OM3Hec; opraHu3aliys Moe3IK1; MOCTABILNKH;

KOMMYHHKAITIOHHBIE TEXHOJIOTUH; TIOTPEOUTENH; IEI0Bast OE3/KA;

MyTENIeCTBOBATb.

Traveling is an essential part of any (1. business). Even with new (2.communication
technology) business people have to (3. travel) much as it's particularly important to establish good
face-to-face relations with partners, (4.suppliers) and (5. customers). The top priority for business
travelers is good organization of their (6. business trip). Generally, that is the responsibility if a

Secretary of a Personal Assistant. (7. travel arrangements) involve booking tickets

for a plane or train, transport to and from the airport, (8. booking accommodation),

making appointments and arranging meetings.

[IpaBuibHbIE BapuaHThl 0TBeTa: 1. buznec; 2. KoMmMmyHUKaImoOHHbIE

texHosnoruu; 3. [lyremectBoBats; 4. [TocraBmuku; 5. [Totpedurenu; 6. [lenoBas

noe3zaka; 7. Opranuzanus noe3aku; 8. bpoHupoBanue orens.

5. IlepeBenuTe cI0Ba M CIOBOCOYETAHUS B CKOOKaX Ha PYCCKHUH SI3BIK.

Bocnosnb3yiiTech clioBaMu U3 HUKECIEYIOIIETO EPEUHS:

YcIiioBHs; TOTOBOP; COTIALICHNE; OCHOBAHUS; CY; 00SI3aHHOCTH;

CTOPOHBI; MpaBa.

The purpose of a (1. contract) is to establish the (2. agreement) that the (3.parties) have made
and to fix their (4. rights) and (5. duties) in accordance with

that agreement. (6. The courts) must enforce a valid contract as it is made, unless

there are (7. grounds) that bar its enforcement. Statutes prescribe and restrict the

(8. terms) of a contract where the general public is affected.

[IpaBunbHbie BapuanThl oTBeta: 1. Cym; 2. Cornamenue; 3. Croponsl; 4.IlpaBa; 5.
Oo6s3annocty; 6. Cyn; 7. OcHoBanus; 8. Y cnoBuHsL.

Tembl NMCbMEHHBIX padoT:
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[To paznmeny 1CTunucTudeckue 0COOEHHOCTH PEUH B JCIOBBIX IIEIISAX.

Crneuunduka oTAenbHbIX GYHKIIMOHAIBHBIX PAa3HOBUIHOCTEHN S3bIKA AEIOBOTO OOIIEHUSI.

ITo pazneny 2CTpareruu IUIAHUPOBAHUSI U TTOATOTOBKH (ITYOJIMYHOTO) BBICTYIIIICHUS B cepe
JIEJIOBOrO OOIIEHNUS.

Kpurepuu ycrnenrHoro myOJUYHOTO BBICTYIUICHUS B JENOBOM KOMMYHHKAIUHU (IO BHJaM
MyOJUYHBIX BBICTYTUICHUH ).

ITo pazneny 3Ananu3 obpasna AeiI0BOH >KypHAIUCTHKH. [lepeBos OpHUTrHHAIBHOTO TEKCTa
JIETTIOBOM HaIpPaBJICHHOCTH.

[To pasmeny 4Ananu3 rpaduku, KOMIIO3UIIUU U COJEP)KAHUS OTACIHHBIX Pa3HOBHIHOCTEH
JIeJIOBOM TOKyMEHTAIMH (aHam3 00pasIioB).

Hanucanue (co3nanue) nenossix nucem (Business letters).

I'padpuaeckoe ohopmiienne E-mail.

Hamnucanue otdera (Report) mo 3aganHoi cCUTyaIuu.

Hamucanmne pestome (CV/Resume).

Hanucanue motuBannonssix nuceM (Application letters).

Hamnucanne 61arogapcrBennbix nmucem (Thank-you letters).

Metonudyeckue pPEeKOMEHIAIUU Ui OO0Yy4aromuXCcs MO OCBOCHHIO AMCHUILIMHBI 1. M3ydeHue
JTUCIUIUINHBI «J[eT0BOM MHOCTPAaHHBINA A3BIK» SIBISETCS OCOOCHHO Ba)XKHBIM B BBICIIEH IIKOJIE, IIOATOMY
MarucTpaHTaM HEOOXOAMMO YICIUTh €€ H3y4eHHI0 0co00oe BHHUMaHHE. 2. YCHEIIHOE H3Yy4YeHue
MHOCTPAHHOTO f3bIKa BO3MOXKHO TOJBKO MPU CUCTEMATUYECKOH CaMOCTOATEIbHOW paboTe Haj HHM.
Baxnyio ponb mnOpu 3TOM UIpalOT HAKOIUIEHHWE JIOCTATOYHOIO CJIOBApHOrO 3amaca, 3HaHUe
rpaMMaTHYEeCKUX KOHCTPYKLUMH U (DOHETHMUECKOro CTposi u3ydaemoro s3bika. 3. Jlns oOpazoBaHus
YMEHHI ¥ HaBBIKOB pa0OTHI HaJ TEKCTOM 0e3 cloBaps HEOOXOIuWMa pEerylispHas U CHUCTeMaTHUeCKas
paboTa Haj HAKOIJIEHHMEM 3amaca CJOoB, a 3TO B CBOIO oOuepellb, HEM30€KHO CBA3aHO C Pa3BUTHEM
HABBIKOB PabOTBI co cioBapeM. Kpome Toro, /s Gojiee TOYHOrO MOHUMAHUS COJEPIKAHUS TEKCTa
PEKOMEHAYETCSl UCIOIb30BaHUE T'PaMMATHYECKOI0 M JIEKCMYECKOTo aHanuza Tekcta. 3.1. PaboTy Hapn
3aKpeIieHUEM M O0OTalleHUuEM JIEKCHYECKOTO 3amaca PEeKOMEHAYeM CTPOUTH CIEAYIOIUM 00pa3oM:
3.1.1. O3HakOoMbTECH C PabOTOI CO CIIOBapeM — HM3YYUTE MOCTPOCHHE CJIOBAPS U CHCTEMY YCIOBHBIX
oOo3HaueHuii. 3.1.2. BrpimuceiBaiiTe HE3HaKOMBbIE CJIOBa B TETpagb B HMCXOJHOH ¢opme ¢
COOTBETCTBYIOIIEH I'paMMaTHYECKONH XapaKTEPUCTUKOMU, T.€. UMEHA CYIIECTBUTEIbHbIE B UMEHUTEIbHOM
naje’ke CIWHCTBEHHOTO YHUCNA, YyKa3biBas, [UIsl HEMPAaBWIBHBIX TJIAr0JOB OCHOBHBIE (DOPMBL;
npuiarateabHble — B Kpartkoil ¢opme. 3.1.3. 3ammcpiBas aHTJIMICKOE CIOBO B €ro TPaJAWIIHOHHOU
opdorpaduu, HanmUOIMTE PSIIOM B KBAaAPAaTHBIX CKOOKaxX ero (OHETHUYECKYyl0 TpaHckpumnimio. 3.1.4.
BreimmuceiBaliTe W 3almoMHHaiiTe B MEpBYyI0 ouepelb Haubojee YHNOTpEeOUTENIbHBIE TIJIAroJibl,
CYILIECTBUTEINIbHBIC, MpUJIAraTelibHbIe U Hapeuus, a TaKXKe CTPOeBble cioBa (T.e. BCE MECTOMMEHMS,
MOJAJIbHBIE TJIAroJibl U BCIIOMOTATEIbHBIC TJIAroJibl, TPEIJIOTH, COI03bI M YacTuilbl). 3.1.5. YuurteiBaiite
IIPH TIEPEBOJIE MHOTO3HAYHOCTH CJIOB U BBIOMpAWTE B CIOBape MOAXOIAIICE 110 3HAYCHUIO PYCCKOE CIIOBO,
UCXO0Ns W3 OOIIEro cojaepaHus IepeBoauMoro Tekcra. 3.1.6. BwimmceiBas Tak Ha3bpIBaeMble
WHTEPHAIMOHAIILHBIE CJIOBa, 0OpaTHTEe BHUMAaHHUE HA TO, YTO HAPSIY C YaCTHIM COBIAJCHUEM 3HAYCHHIA
CJIOB B PYCCKOM M HHOCTPAHHOM s3bIKax OBIBae€T CHUJIBLHOE PAacXOXKJICHHWE B 3HaueHusx cios. 3.1.7. B
KQXKOM SI3bIKE UMEIOTCS CICIH(PUIESCKIE CIIOBOCOYCTAHUS, CBOWCTBEHHBIE TOJIBKO JTAaHHOMY SI3BIKY. DTH
YCTOMYMBBIE CIOBOCOYETAHUS (TaK Ha3bIBAEMbIE MIMOMATUYECKUE BbIPAXKEHUS) SBISIOTCS HEPa3pbIBHBIM
1EeJIbIM, 3HAYEHUE KOTOPOT0, HE BCETJja MOKHO YSACHUTH ITyTEM MEPEeBO/Ia COCTABISAIOMIUX €ro cioB. 3.1.8.
YcToiuuBbIe CIIOBOCOYETAaHUS OAHOTO S3bIKa HE MOTYT ObITh OyKBaJIbHO IE€pEBENEHbI Ha JAPYroi S3bIK.
Takue BbIpaXEHHsS CIIEyeT BBIIUCHIBATh W 3ayuyMBaTh HAU3YCTh UENUKOM. 4. [l IpakTUYECKOro
OBJIaJICHUS] UHOCTPAHHBIM SI3bIKOM, HEOOXOJUMO YCBOUTH €0 CTPYKTYpPHBIE OCOOCHHOCTH T€, KOTOpHIE
OTIIMYAIOT €0 OT PYCCKOTO si3bIKa. K TAKUM 0COOCHHOCTSIM OTHOCHUTCSI, IPEXK]IE BCETO, TBEPIBIN MOPSIOK
CJIOB B IIPEJIOKEHUH, a TAK)KE€ HEKOTOPOE YUCIIO TPAaMMAaTUYECKUN OKOHUYAHUHN U CIIOBOOOPa30BaTEIbHBIX
cypdukcoB. 5. YueOHbIe yMeHHs, HEOOXOAUMBIC ISl YCHEIIHON y4eOHOW AesITeNbHOCTH, MOXKHO H
HY>KHO pa3BUBaTh CAMOCTOSITEJILHO U C MOMOIIbIO IpenoAasarens. 6. Eciu cTyneHTamu nmpomyckaroTcs
3QHSTHSI, 10 KaKUM OBl TO HH OBUIO MPUYWHAM, OHU OO0SI3aHBI CAMOCTOSATEIHHO M3YyYUTh TOT MaTepHal,
KOTOpBIi ObUT MpOWAEH B ayIUTOPUU, U BBHIIOJHUTH BCE 3aJaHUs, KOTOpbIE IMpesaraiuch
MPENo/1aBaTeeM.
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5.3 ITIPOMEXYTOYHAS ATTECTALUSA
TumnoBble KOHTPOJIbHBIC 33/JIaHUS WM HWHBIE MaTepUaNIbl, HEOOXOAUMBIE NJIsi OLICHKH 3HAHHMA,
YMEHHMM, HaBBIKOB M (WIM) OMNbITa JESATENbHOCTH, XapaKTEepPU3YIOIIUX 3Tanbl (HopMHpOBaHUS
KOMTIETSHIIHH B MPOIIECCE OCBOSHUS 00pa30BaTeIbHON MPOrpaMMEI 7 ceMecTp
HToroswblii TecT (¢ 0TBETaAMM) AJI51 NPOBEPKU CPOPMHUPOBAHHOCTH KOMIIETEH Ui
YK-4. CriocobeH OCyIIeCTBIATh JeNOBYI0 KOMMYHHUKAIMIO B YCTHOW M MUCHbMEHHOW (popmax Ha
rocyJIapcTBEHHOM si3bIke Poccuiickoit denepanuu 1 MHOCTPAaHHOM(BIX ) s3bIKe(axX)

VYK-4.2. CB0oOOAHO BOCIPHUHUMACT, AHATU3UPYET W KPUTHUECKH OIECHUBAET YCTHYIO U
MMCbMEHHYIO JICNIOBYI0O HMH(GOPMAIIMI0O HAa PYCCKOM M HWHOCTPAHHOM(BIX) s3bIKe(aX), BBICTpAaWBACT
CTpPATEeTHI0 YCTHOTO M MMCHbMEHHOTO OOIICHUS B paMKaX MEXIUYHOCTHOTO U MEKKYJIBTYPHOT'O OOILIEHUS

1. [IpounTaiiTe TekcT W BbIOepUTEe NPaBUJIbHBLIA oTBeT 1. BriOepure nmimHee cioBO B
noruueckoit rienouke. A. Hello B. Good morning C. Goodbye D. Good afternoon

[IpaBunbHbIN BapuaHT oTBeTa: C

2. IlpounTaiiTe TeKCT U BblOepuTe NMPAaBWIbHBIA OoTBeT 2. Ha kakyro Temy Jydile BCEro He
pasroBapuBath ¢ Majgo3HakoMmbiMu JrobME? A. Weather B. Sport C. Work D. Money

IIpaBunbHBIN BapuaHT oTBeTa: D

3. IIpouuraiiTe TeKCT U BbIOEpUTE MPaBWIbHBINA 0TBeT. 3. BriOepute orBeT Ha Bonmpoc How do
you do? A. Fine B. How do you do. C. Not too bad D. Quite well.

[IpaBuibHBIN BapuaHT oTBeTa: B

4. IlpounTaiiTe TeKCT U BhIOEpPUTEe MPABWILHBIH 0TBeT. 4. Bribepure dpaszy, 0003HAUAIONIYIO
n3BuHeHusa. A. Excuse me for being late. B. Thank you very much. C. That’s all right. D. Welcome
[IpaBunbHBIN BapuaHT oTBETA: A

5. IlpounTaiiTe TeKCT U BbiOepUTEe NMPABUJILHBII OTBET. NMOJ0CPUTE CHHOHUM CJIOBY Work u3
HwkenepeuncieHusix: A. Trip B. Job C. Ticket D. Duty

[IpaBuibHBIN BapuaHT oTBeTa: B

6.IIpounTaiiTe TEKCT U BbIOEPUTE MPABUIbHBIN 0TBET. I0J0EpUTE CHHOHUM CJIOBY contract U3
HwkenepeuncieHHbx: A. Court B. Duty C. Agreement D. Parties

IIpaBuiibHbIN BapuaHT oTBeTa: C

7.11pounTaiiTe TEKCT U BbIOEpPHTE NPABUILHBIN O0TBET. IOI0EPUTE CHHOHUM CIIOBY meeting u3
HIDKenepeuncieHHbix: A. Appointment B. Accommodation C. Arrangement D. Transportation

[IpaBuiabHBIN BapraHT OTBETa: A

8.IlpouuTaiiTe TeKCT M BbIOEPUTE MPABWIBHBINA 0TBeT. MOJ0EPUTE CHHOHUM CIIOBY resume u3
HwkenepeuncieHHbIX: A. Cover letter B. Motivation letter C. Abstract D. Curriculum vitae

IIpaBunbHBIN BapuaHT oTBeTa: D

9. IlpounTaiiTe TeKCT W BbIOepUTe NMpaBUJIbHBIA oTBeT. What is important that gives your
reader his/her impression of you and your company?

a. The style of a business letter

b. The first sentence or paragraph of the letter

c. The length of the letter

IIpaBuiabHbIH OTBET O
I'te 00BIYHO mUIIETCS JaTa B IEJIOBOM ITUChME?

a. B neBoM HIKHEM yruTy

b. B mpaBoM BepxHEM YTy

¢. B mpaBom HMKHEM yriTy

d. B meBoM BepxHeM yriay

IIpaBuiabHbIH OTBET O

11. YeranoBure coorBercTBHe Match:

L.will go

2.went

3.go

A. future

B. present
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C. past
IpaBuabhblii orBer 1. A2. C3. B
12. YcraHnoBute coorBeTcTBHEe Match:
1.has gone
2.went
3.had gone
A. Past Perfect
B. Present Perfect
C. Past Simple
IpaBuabHublii oTBeT 1. B2. C3. A
13. YcranoBure coorBeTcTBHe: Match:
1.does
2.did
3.have done
A. Present Simple
B. Past Simple
C. Present Perfect
Ipasuabhblii oTBeT 1. A2. B3. C
14. YcranoBure cooTBeTcTBHe: Match:
1.will do
2.would do
3. would have done
A. Conditional
B. Future
C. Second Conditional
IpasuabHblii oTBeT 1. B2. A3. C
15. YeTranoBuTe NpaBUIIBHOE COOTBETCTBUE TJIar0JIOB B MPEAJIOKEHUU
1)1 health insurance.
2) He health insurance.
3) We health insurance last year.
Bapuantsl 0TBETOB:
a) have
0) didn'thave
B) has
IIpaBuabHbIi oTBeT: 1-a, 2-B, 3-0
16. 3akonunte Pppazy. OTBeT ciieayeT 3aNUCATh ¢ MAJTEHbKOIl 0YKBbI, B M(MEHUTEJIbHOM
najexe. 3aKOHUUTE Pa3rOBOP CO CIIyXKaIUM OTess. BeTaBbTe MOAX0As11Iee MO CMBICTY CIIOBO HIIH
cnoocodetanue. 1. YOU: Hello, My name is Dennis. [ have a
IIpaBUIBLHBIN OTBeT: reservation
17. 3akonumre ¢pazy. OTBeT cieayer 3anucaTb ¢ MaJeHbKOW OYKBbI, B HMEHHUTEJIbLHOM
najae:xe. BpiOepuTe COOTBETCTBYIOMIEE CIIOBO, UYTOOBI 3aKOHYHTH HUKECIEAYIOMUNA pPa3roBOp B
asporopty: Hi, where's the check-in for Siberian Airlines?
IIpaBuabHBINH OTBET counter
18. 3akonunTe Pppazy. OTBeT cieayeT 3aNUCaATh ¢ MAJTEHbKOI 0YKBbI, B M(MEHUTEJIbHOM
nanexe:. Which part of the letter requesting information can contain such anexpression? “I am planning
to...”

IIpaBWJIbHBIN 0TBET purpose

19. 3akonunte Pppazy. OTBeT ciieayeT 3aNUCATh ¢ MAJTEHbKOI 0YKBbI, B M(MEHUTEJIbHOM
najae:xe:? The messages intelexes are usually versions of the sentences we would use in everyday
speech or in letters.
Abbreviated
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20. 3akonunte ¢pa3zy. OTBeT cieayeT 3amucaTh ¢ MaJIeHbKOW OYKBbI, B MMEHHTEJIbHOM
najaexe. ... Once the telex operator has dialled the code, an code will appear on the teleprinter
indicating that the sender is through.

Answerback

21. 3akonunte ¢pa3zy. OTBeT cieayeT 3amucaTh ¢ MaJIeHbKOW OYKBbI, B MMEHHTEJIbHOM
najgexe.:? A likely ending in e-mail is Best wishes rather than

IIpaBuabHbIi oTBeT: Yours sincerely

22. YcTraHoBUTE IPaBHJIbHOE COOTBETCTBHE. COOTHECUTE TIIAroJIbl C CYIIECTBUTEIbHBIMU

1) tolisten

2) toplay

3) towrite

BapuaHTbI0TBETOB:

a) football

0) music

B) anarticle

IIpaBuabHbIi oTBeT: 1-0, 2-2, 3-B
23. 3akonuute (ppady. OTBeT ciaeayer 3aMUCATH C MaJeHbKOH OYKBbI, B HMEHUTEJIbHOM IajieiKe.:
BcraBbTe B pejioxkeHe NpoIyIieHHOe cIoBO(

I myhomework.

IIpaBuabHbBI oTBeT dO

24. YcTaHoBHUTE cooTBeTcTBHE. Match:

1.has done

2.had done

3.has been doing

A. Present Perfect

B. Present Perfect Continuous

C. Past Perfect

Ipasuabhblii oTBet 1. A2. C3. B

25. YcraHoBuTe cooTBeTcTBHE. Match:

1.has done

2.has been doing

3.had done

A. Present Perfect

B. Past Perfect

C. Perfect Continuous

IpaBuabHblii oTBeT 1.A2.C3.B

26. YcranoBure cooTBeTcTBHEe. Match:

1.had done

2.had been doing

3.did

A. Past Simple

B. Past Perfect

C. Past Perfect Continuous

IpaBuabHblii oTBeT: 1. B2. C3. A

27. YcTraHoBUTE cooTBeTcTBHE. Match:

1.will do

2.will have done

3.would do

A. Future

B. Conditional

C. Future Perfect

Ipasuabhblii oTBet 1. A2. C3. B

28. YcraHoBuUTE cooTBeTcTBHE. Match:
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1. Burglary

2. Robbery

3. Shoplifting
A. Stealing from people
B. Stealing from houses
C. Stealing from shops
IIpaBuiabHblii oTBet 1. B2. A3. C
29. YcranoBute coorBercTBHe: Match:
1.does
2.is doing
3.was doing
A. Present Simple
B. Past Continuous
C. Present Continuous
IIpaBuabHblii oTBet 1. A2. C3.B
30. YcranoBure cooTBeTcTBHeE.. Match:
1. Death penalty
2. Imprisonment

3. Fine
A. Limitation of freedom
B. Paying off money
C. Capital punishment
IIpaBuiabHblii oTBeT: 1.C2.A3. B
NHucTpykiusa no BeinojiHeHuto. [Ipu oTBeTe Ha BOMPOCHI:
BreiOpate oawH TpaBWIBHBIA  oTBeT. JlomomHWTH (¢pa3y, CONOCTaBUTh, YCTAHOBUTH

IIOCJICA0OBAaTCIBbHOCTD

O 00 1IN DN B W~

10
11
12
13
14
15
Br

16.
17.
18.
19.
20.
21.
22.
23.
24.

Bomnpock! 1151 caMOCTOATEIbHON MOATOTOBKH K 3a4ETY C OLICHKOM

. What is “to keep fit”?

. Why has keeping fit become a “growing industry”?

. What do people do to keep fit and stay healthy?

. Do all the efforts people make to keep fit help them stay healthy?

. Do people in Great Britain have to pay for medical treatment?

. What is the NHS?

. What does being on the GPs list mean to a person?

. Are GPs trained in any particular subject?

. How can a person make an appointment with a specialist doctor in the UK/the US?

. What are Medicaid and Medicare?

. Why do people buy private health insurance in Great Britain/the US?

. Can a patient call a doctor out to visit him in Great Britain/the US?

. What happens to emergency patients without medical insurance in the US?

. Do you pay the complete cost of medicines, dental services and glasses under the NHS?

. Will an overseas student normally receive NHS treatment for an illness that began before he came to
itain?

Where can you get the address of the local NHS Family Practitioner Committee?

Are doctors obliged to accept anyone who wants to be placed on their lists?

When you first go to the doctor, what must you do if you are accepted?

What will the doctor do?

What will the NHS Family Practitioner Committee do?

Who do you pay for prescriptions?

Is vision testing free?

Are glasses free?

In what circumstances will an overseas student receive NHS advice and treatment for an illness that
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began before he came to Britain?

25. What will normally happen if an overseas student wants treatment in Britain for an illness he first
began to suffer from in his own country?

26. Why is it particularly important to know whether you are being treated as a private patient or an NHS
patient?

27. What should you do before coming to Britain?

28. In what two ways are students treated differently in Northern Ireland?

29. What are the problems of Russian medicine?

30. Why are Russian hospitals able to survive?

31. What does the strength of Russian medicine lie in?

32. Why would it be unfair to say that Russian medicine is in a horrible situation?

33. What are the types of insurance Americans can have?

34. What can happen if you have no insurance?

35. How is health insurance actually arranged?

36. How long does an American woman usually stay in the hospital when she has a baby?
37. How are doctors paid?

38. Is the dental care different from regular health care?

39. How are emergency situations dealt with in the US?

40. What is a typical working day of a doctor like?

41. What are his job responsibilities?

42. What is number one priority in medicine?

43. What would an ‘ideal meal’ for you be like?

44. What would you recommend your friend to do if he is constantly coughing and sneezing?
45. Why are so many people concerned about environmental issues?

46. How do companies respond to environmental issues and problems?

47. What is managerial ethics?

48. What is unethical management based on?

49. What are the main principles of ethical management?

50. What are the most vulnerable groups of population in any society?

51. What are the most widespread young people's addictions?

52. What do you personally recommend to do to distract young people from their anti-social pastimes?
53. What is communication?

54. What are the main forms of communication?

55. What are the forms of verbal and non-verbal communication?

56. What are the peculiarities of business communication?

57. What is the main concept underlying business communication?

58. What are the advantages and disadvantages of written/oral communication?

6. METOAUYECKHUE MATEPHUAJIBI, OTPEJAEJIAIOINUE ITPOLUHEAYPbBI OHEHUBAHUA

KoMmiekT OIeHOYHBIX CpeACTB XpaHMTCA Ha Kadeape, MOAJICKUT OOHOBIECHUIO IO Mepe
HeoOXxoauMocTH. JlIsi MpOMeXyTOYHOW aTTecTalMi B Buie 3k3amMeHa kaxaoe OC mo AucUUIUIMHE
OOHOBIIsIETCA M yTBEpKAaeTcs 3a 14 qHel 10 Hadana CECCHOHHOIO MEepUoJa U XPaHUTCA B HEAOCTYITHOM
MecTe OT HECAHKIIMOHUPOBAHHOTO A0CTymHa. OTBETCTBEHHOCTh HECET Kadepa.

[Topssnok mpoOBeNEHUs TEKYIIEro KOHTPOJIA YCIEBAEMOCTH M IPOMEKYTOYHOM aTrTecTaluu
obyuaromuxcst mo OIIOIT permamentupytorcs [lonokeHneM O TEKyIIeM KOHTPOJIE YCIIEBAEMOCTH H
IIPOMEKYTOUHON aTTecTalMi 00yJaroIuXcs Mo MporpaMMaM BbICIIEr0 00pa3oBaHusl.

Texymmii KOHTPOJIb YCIIEBAEMOCTH SIBJISETCS (POPMOI KOHTPOJIS KaueCcTBA 3HAHUI 00ydaromuxcs,
OCYILECTBIIIEMOTO B MEKCECCHOHHBIM MEpHox OOY4EeHHs C LENbI0 ONpPENEEeHUs] KauecTBa OCBOEHUS
OIIOII.

Texymuii KOHTPOJIb YCIIEBAEMOCTH OCYILECTBIIAETCS: HA JIEKIUAX, IPAKTUUECKUX (CEMUHAPCKUX)
3aHATHUSAX, B paMKaxX KOHTPOJIS CaMOCTOSITEIbHON paboTHI.

OOyuaronuecs 3apaHee HH(MOPMHUPYIOTCA O KPHUTEPHSIX M HPOLEAYype TEKYLIEro KOHTPOJISA
yCIIEBaEMOCTH MPETOAABATENIIMU IO COOTBETCTBYIONIEH yueOHOH TuciumiInae (MOILyIs).
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YcneBaeMoCTh TMPU TEKYMIEM KOHTPOJIE XapakTepu3yeT OO0BeM M KadeCTBO BBHITIOJTHEHHOMN
oOydJaronuMcst paboThI IO TUCIUILTAHE (MOIYITIO).

[Tenarornueckue BUABI U POPMBI, UCIIOJIb3yEMbIE B MPOIIECCE TEKYIIETO KOHTPOJS YCIIEBAeMOCTH
00ydJaronuxcs, ONPEACNISIIOTCS METOJAMYECKOM KoMuccHuer kadenpel. BpiOupaemblii BHI TEKYIIETO
KOHTpOJIST oOecrieunBaeT Haubosee MOJHBIM U OOBEKTUBHBIM KOHTPOJb (M3MEpeHue U (hUKCHPOBAHHE)
YPOBHSI OCBOEHUS PE3YyJIbTATOB 00YUEHHUSI 110 TUCHUTUIHHE.

[IpenogaBaTeny MpenOCTAaBIAIOT CBEIEHHUS O TEKYIICH YCIeBAaeMOCTH OOYYaIOIIMXCS B paMKax
MPOBEJCHUS TEKyLIeHl aTrTecTallud B CEMECTpe B JIeKaHaThl/ y4eOHBbIM OTAEeN HHCTUTYTa B CPOKH,
oTpesieNieHHbIC BHYTPEHHUMU PACTIOPSIUTEIBHBIMHI IOKYMEHTAMU WHCTUTYTA.

B 1menax obecriedyeHus TEKYIIEr0 KOHTPOJIL YCIIEBAEMOCTH IMIPENoAaBaTelb IMPOBOJIUT
KOHCYJIbTAIIHH.

[IpenogaBarens, BeAyUINi 3aHATHS CEMUHAPCKOTO THIIA, TPOBOAUT aTTECTAIIMIO OOYUYAIOLIUXCS 3a
OPOMISNIINI Tmepuoa. ATTecTalusi TPOBOAUTCS, €CIU TPOBEACHO HE MEHee 3 MPaKTUYECKUX
(ceMHHapCKuX) WK J1a0OpaTOPHBIX 3aHATHI, B YCTAaHOBJIEHHBIE JAEKaHATOM CpPOKHU, HE pexe 1 pasa 3a
yueOHbI cemecTp. OOydaronuecs: aTTeCTYIOTCSl YTeM BBICTABICHHUS B COOTBETCTBYIONIYIO TPYITIOBYIO
BEJIOMOCTb 3aIIUCEH 110 CHUCTEME: «aTTECTOBAH» MM «HE aTTECTOBAH.

[IpenogaBaTenb, MPOCTABIISAS UTOTH TEKYIICH aTTECTALUU, JTOBOJUT PE3YNbTAThl aTTECTAIMU O
CBEICHMSI CTYACHUECKON TIpynmbl U OOBSCHSIET NPUYMHBI OTPULIATEIBHON aTTeCTallud IO 3ampocy
oOyuatorerocs.

[Tpu arTecTanuu 00y4arOmUXCsl YIUTHIBAIOTCA CIeAyIONIe (PakTOphI:

— pe3ynbTaThl pabOTHl HA 3aHSTHSIX, TOKa3aHHBIC MPU ITOM 3HAHUS MO AUCIUILTUHE (MOIYIIO),
YCBOCHHE HABBIKOB MPAKTUYECKOTO TPUMEHEHUS TEOPETUYECKHX 3HAHWM, CTEMeHb AaKTHMBHOCTH Ha
MPaKTUYECKHUX (CEMUHAPCKUX ) 3aHATHSIX;

— pe3yabTaThl M AKTUBHOCTH YUACTHUSl B CEMHUHAPAX U KOJJIOKBUYMaX;

— pEe3yJbTaThl BHIMOJIHEHHSI KOHTPOJIbHBIX padoT;

— pe3yabTaTbl W O0bEM BBIIOJIHEHHBIX 3aJlaHUd B paMKaX CaMOCTOATEIbHOW paboTh
00yJaromuxcs;

— pe3yJbTaThl JIMYHBIX O€ce]] CO CTYJACHTAMH 0 MaTeprally Y4eOHOMN TUCIUTUTHHEI (MOIYIIS);

— TIOCEUICHHE CTyJAECHTaMH, CEMUHAPCKUX M MPAKTUYECKUX 3aHSATUH, Ta00paTOpHBIX paboT;

— CBOEBpEMEHHAs JMKBHUJAIWS 3aJ0DKEHHOCTEH IO MPOWIEHHOMY Marepually, BO3HUKIIUX
BCJIC/ICTBUE TIPOMYyCKa 3aHATHI JIHOO0 HEYIOBICTBOPUTEIBHBIX OICHOK IO pe3yibTaraMm padOThl Ha
3aHATHUSAX.

— pe3yJbTaThl MPOXOXKACHUS KOHTPOIBHBIX TOUEK 110 JUCIUTLIHHE.

I[Ipome:xyTouHasi arrecTanusl OOYYaIOIIUXCS HWHCTUTYTa SBisieTcsl (GOpPMOM  KOHTPOJIS
pe3ynbTaToB 00y4eHHUs MO JUCIUILIMHE C LEIbI0 KOMIUJIEKCHOTO OINpEAeTeHHs] COOTBETCTBHUS YPOBHS U
KauecTBa 3HAHUHM, YMEHUN U HABBIKOB OOy4aroUIuXcs TPEOOBAaHUSAM, YCTAaHOBJICHHBIM 00pa30BaTEIbHOM
MPOTPaMMOi.
dopMupoBaHUE OICHKU TEKYIIEro KOHTPOJS yCIIEBAEMOCTH M MPOMEXKYTOUHOM aTTeCcTalliu MO MTOTaM
OCBOEHUSI JUCIUIUIMHBI OCYIIECTBIISIETCS C HCIOJIB30BAHUEM MSITHOAIIBHOM CHCTEMbI OLEHKHM 3HAHWM
00yJaromuxcs.

MeTtoauueckie MaTepuabl, ONpeIesIone TPOoLeaypbl OLEHUBAHUS 3HAHUI, yMEHUN, HABBIKOB
U (MIK) OMbITa ACSITENLHOCTH, XapaKTePU3YIOMIMX JTambl (GOPMUPOBaHUS KoMmeTeHIwi [Ipomenypsr
OLICHMBAHMSI BKJIIOYAIOT B c€0s TEKYLIUI KOHTPOJIb U MPOMEKYTOUHYIO aTTECTALIHIO.

Texymuii KOHTPOJIb YCIIEBAEMOCTH MPOBOAUTCS C HCIOJNH30BAHUEM OIICHOYHBIX CPEJNICTB,
MPEJICTABICHHBIX B 1. 5 JaHHOTO MPWIOKEHUs. Pe3yabTaThl TEKyIIEro KOHTPOJIS JOBOASTCS 10 CBEACHUS
CTYJICHTOB J0 MPOMEKYTOYHOW aTTtecranuu. lIpomexyTouHas aTrecranus MPOBOAWTCS B 3adeTa C
OIIEHKON. DK3aMEH MPOBOAUTCA IO PACHHUCAHUIO SK3aMEHAIIMOHHOM CECCHUM B THCHbMEHHOM BHJIE.
KomnyectBo BompocoB B 3k3ameHanmoHHOM 3ananuu — 30. IlpoBepka OTBeTOB U 0OBsBICHHE
pe3yNbTaToOB MPOU3BOAUTCS B JIEHb AK3aMeHa. Pe3ynbTaThl aTTecTaliy 3aHOCATCS B 9K3aMEHAI[MOHHYIO
BEJIOMOCTh U 3a4ETHYIO KHIDKKY cTyneHTa. CTy[eHTHI, He MPOIISANIINE MTPOMEKYTOUHYIO aTTECTAIHIO T10
rpaduky ceccuu, JOJKHBI JIUKBUAUPOBATH 33J0PKEHHOCTh B YCTAHOBJICHHOM MOPSIJIKE.
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7. OCOBEHHOCTHU OCBOEHUA JUCHUIIJIMHBI 151 UHBAJIM1OB U JIML C
OI'PAHUYEHHBIMHA BO3MOKHOCTAMHU

AI[aHTI/IpOBaHHBIe OLCHOYHLIC MaTCpHaJibl

cozepkarcs B anantupoBaHHoil  OIIOIL

OOyyenne oOyyarOIUXCsl C OTPAHUYECHHBIMH BO3MOXKHOCTSIMU 3/I0POBbS TPU HEOOXOAMMOCTH

OCYILIECTBIISAETCS

Ha OCHOBC

aJlanTUPOBAHHOM paboueil mporpaMmbl C  HCHOJIb30BAHUEM

CIIEUATBHBIX METOMOB OOYYEHHsS M AWAAKTUYECKHX MAaTEepHaloB, COCTABIECHHBIX C YYETOM
0COOEHHOCTEH MNCUXO(PHU3UUECKOTO PA3BUTHUSA, HWHIUBUAYAJIbHBIX BO3MOXHOCTEH U COCTOSHHSA
3I0POBBSI TAKUX O0yJArOIIUXCs (00yUaromerocs).

CamocrosTenbHas paboTa 0OydarOUIMXCS C OTPAHUYCHHBIMU BO3MOXKHOCTSIMH 37J0POBbS U
MHBAJIM/IOB ITO3BOJISIET CBOEBPEMEHHO BBISIBUTH 3aTPYAHEHHS M OTCTaBaHHE W BHECTH KOPPEKTUBHI B
yueOHyI0 eaTeNIbHOCTh. KOHKpeTHBIE OPMBI M BUIBI CAMOCTOSATENILHON PabOThl 00YUaIOIIMXCS JIUI]
C OTpaHMYECHHBIMH BO3MOKHOCTSIMH 3/I0POBbSl W WHBAJIUIOB YCTAHABIMBAIOTCS IPENOJABATEIICM.

Beibop ¢dopm wu
BO3MOXHOCTIMH
oco0eHHOCTEN

BHUJOB

CaMOCTOSITENIbHONH ~ paboTHI,
3I0POBbSI W WHBAJIHIOB OCYIIECTBIISCTCS
BOCTIPUATHA |

o0y4alImuxcss ¢ OrpaHUYCHHBIMU
C YyY4eTOM HUX CIOCOOHOCTEH,
TOTOBHOCTH K OCBOEHHIO Yy4yeOHOro wmarepuana. Dopmbl

CaMOCTOATENIFHONH pabOThl YCTAHABIMBAIOTCA C YYETOM WHIMBHIYAJIbHBIX IICUXO(QH3MUECKUX
ocobeHHOCTe (YCTHO, MMCbMEHHO Ha Oymare WM Ha KOMIIbIOTEpe, B (OpMe TeCTUPOBAHMUS,
JJIEKTPOHHBIX TPEHAKEPOB U T.IL.).

OcHoBHBIE (OPMBI TPEACTABICHUSI OLIEHOYHBIX CPEJCTB — B Me4aTHO (hopme uiu B popme
JJIEKTPOHHOTO JOKyMeHTa. Jmg oOydaromuxcsi ¢ HapymICHUSAMH 3pEHHS IPeayCMaTpUBACTCS
BO3MOXXHOCTh TIPOBEJICHHUS TEKYIIEr0 M IPOMEXKYTOYHOIO KOHTPOJS B YCTHOM Qopme. [lns
00y4JalomMXCs ¢ HapyIICHUAMH CIIyXa IPeIyCMaTPUBAETCSI BO3MOXKHOCTh MPOBEJCHUS TEKYILETO H
IPOMEKYTOYHOT'O KOHTPOJIS B MUCbMEHHOM (popme.

Tabmuua 7.1. Kateropun odyuatomuxcst ¢ OB3, cnocoObl BocipusiTHst UMU HH()OpMAIHH

1 METOJBI UX O6y‘leHI/I5{.

Kareropuu o0ydaromuxcs 1o

Mertoap! 00ydIeHHS

HO30JIOTHSIM

c Crnenble. Crioco0/AymManbHO-KMHECTETHICCKHE, MpeyCMaTpUBAIOIINE  TOCTYIUICHHUE

HAPYIICHUSM [BOCTIPUSITHS yaeOHOW MH(pOPMAIIMH TOCPEACTBOM CITyXa M OCSI3aHUsL.

W 3pCHUS UHQOPMAITUH: IMoOryT HWCHONB30BaThCsS TMPH YCJIOBHH, YTO BH3yallbHas WH(OpMaIys
0CSI3aTEEHO- OyzeT amanTupoBaHa JJIs JIUII C HAPYIICHUSIMA 3PCHUSI:
CITyXOBO# BH3YaJIbHO-KMHECTETUYECKHE, MIPEAIOJIATalOIINe MIepelady U BOCIPHUATHE
CraboBUASIINE. yaeOHOH HH(pOPMAIIMH ITPH TOMOIIM 3PCHHUS K OCSI3aHMS;
Crroco® BOCHIPHATHARYINO-BU3YaIbHBIE,  OCHOBAaHHbIE  Ha  IIPEACTaBICHHE  y4eOHOH
WHGOPMAITUH: WHGOpPMAIUKN, TPHU KOTOPBIX 33JeHCTBOBAHO 3pPUTEIHLHOEC W CIYXOBOC
BPUTEIBHO- BOCTIPHUSITHC;,
0CS3aTEbHO- ayTN0-BU3YyaIbHO-KMHECTETHUECKHEe, OazupyIoUIecs Ha MpeaCcTaBICHUH]
CITyXOBOI WHGOpMAIUKM, KOTOpas TOCTYMaeT II0 3PUTEIBHOMY, CIYyXOBOMY U

0CsI3aTEILHOMY KaHaJIaM BOCIIPUSITHE.

C [myxwue. Crioco0OBH3yaTbHO-KMHECTECTHUSCKIE, TIPEIITOIaraoniue nepeaady U BOCIIPUATHC

HAPYIICHUSM [BOCTIPUSTHS lyaeOHOM MHPOPMAIUH TIPU TIOMOIIIX 3PEHUS H OCS3aHHUsL.

U cIryxa WHGOPMAITUH: IMoryT HCHONB30BAThCS MPU YCIOBHH, YTO ayaualibHas HWH()OpMAIHs
BPUTEIBHO- OyJeT aganTHpOBaHa JJIS JIUI] C HAPYIICHUSIMH CITyXa:
0csI3aTeNbHBIN ayJMo-BH3yallbHBIC,  OCHOBaHHBIE  Ha  TPEJCTaBICHHE  y4eOHOM
CrnaGocnprmamnye.  MHGOpMAIUU, TpPH KOTOPBIX 33JeHCTBOBAHO 3PUTEIHLHOEC W CIYXOBOC
Crioco®  BOCTIPHSITHABOCIIPUATHE;
UHQOPMAITUH: ayTNaNbHO-KMHECTETHIECKHE, npeTycMaTpUBAIOIIHe MOCTYIUICHUE]
3pUTENBHO- yaeOHOM HHPOPMAIIH TTOCPEICTBOM CITyXa M OCS3aHUs;
0CsI3aTeIIbHO- ayTN0-BU3YaIbHO-KMHECTETHYCCKHE, Oa3MpYIONIUecs Ha MPeJCTaBICHUY]
CITyXOBO# WHQOPMAITUK, KOTOpas T[OCTyMMaeT MO 3pUTEIHHOMY, CIIYXOBOMY W

0CsI3aTeIbHOMY KaHajlaM BOCIIPHSTHE.

C Crioco6 — BU3YaAJIbHO-KMHECTETUYECKUE;

HAPYIICHUSM [BOCTIPUSITHS - ay/MO-BU3yalbHBIE;

1 OIOPHO-  [MH(pOpPMAIIUH:
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BUT'aTCJIIbHOT' 3pPUTCIIbHO-
0CA3aTCIIbHO-

O allraparta

Ay AN AJIbHO-KMHECTCTUYCCKUC,
AyIn0-BU3YaJIbHO-KMHECTCTUICCKHUC.

CITyXOBOM

Tabmuma 7.2. — CriocoObl agantamnui 00pa3oBaTeIbHBIX PECYPCOB.
YcnoBHbIE 0003HAUEHUS:
«+» —o00pazoBaTenbHbBIN pecypc, He TPEOYIOIIHI aanTalnm;

«ADy»

aJanTHPOBAHHBIM ¢GopMar K OCOOEHHOCTSAM NpuUeMa-lepesadun HUHGOpMaIHH

obyvaronuxcsi mHBamMAoB W Jjuiy ¢ OB3 ¢opmar obOpazoBaTenpHOro pecypca, B TOM YHCIE C
HCIIOJIb30BAHUCM CIICHUATIBHBIX TCXHUYCCKUX CPCIACTB,
«AD»— anpTepHATHUBHBIN SKBUBAJICHT UCIIOJIb3yEMOro pecypca

Kareropuu O0pa3oBaTeJibHbIE pecypchl
00y4arouIMxcs 1Mo DJ1eKTPOHHBIE IeuyaTHbIC
HO30JI0THsIM MyJbTHMEN| TpaduuecKue ayamo TEKCTOBbIE,
na 3J1eKTPOHHbIE
aHAJIOTH
neYaTHbIX
H31aHUI
C napymenus|Crensle AD AD (nampumep, + AD AD (nampumep,
MU 3pCHUS CO3/IaHNe (mampumep, |MeYaTHBIN MaTepHa,
MaTepualbHOU AyIAO OTMCAHWE)  BBIMOTHCHHBINA
MOJENN peiibeHO-TOUCHHBIM
rpaduIecKOTo mpudTom JI. bpaiins)
o0BeKTa
(3Dmogenn)
CrnaboBuns AD AD + AD AdD
rie
C napymenus|[ myxue AD + AD (Hanpumep, + +
MU CITyXa TEKCTOBOE
OTIMICaHHUE,
THIIEPCCHIIKH )
Cnabocnbim AD + AD + +
amme
C HapyIIeHUSIMH OTIOPHO- + + + + +
NTBUTATEIBHOTO armapara

Tabnuua 7.3. - @opMbI KOHTPOJIS U OLEHKH PE3yabTaToOB 00y4YeHus: HHBaIUA0B 1 jui ¢ OB3

Kareropun
odyyaruuxcs
10 HO30JIOTHSIM

®opMa KOHTPOJISI ¥ OLIEeHKH Pe3yJIbTATOB 00y4eHHus!

C HapymeHusIMHU
3peHus

- YCTHad NPOBCPKaA: NUCKYCCHUU, TPCHUHTH, KPYTJIBIC CTOJIBI, CO6€CC}IOB3HI/I}1, YCTHBIC
KOJUIOKBUYMBEI U [1P.;
- C HUCIIOJIb30BAHUEM KOMIIBIOTEpa U CHCIHUAJIBHOI'O I10: pa60Ta C DJJICKTPOHHLIMU

ciryxa

o0pa3oBaTebHBIMU  pecypcamMH, TECTHpPOBaHHE, pedeparbl, KYpPCOBBIE  MPOCKTHI,
JIMCTAHIIMOHHBIE (DOPMBI, €CITH TTO3BOJISIET OCTPOTA 3PCHUS -
rpaduyeckue padOTHI U JIp.

C HapymenusaMu |— MUCbMEHHAsT TPOBEPKa: KOHTPONbHBIC, Tpaduyeckue paboThl, TECTHPOBAHHE,

JIOMalTHYE 33JJaHusl, 3CCE, MUCbMEHHbIE KOJUIOKBUYMBI, OTYETHI U JIp.;

- C UCIIOJIb30BaHMEM KoMIbloTepa M crneuuansHoro I1O: paboTa ¢ 3J€KTpOHHBIMH
00pazoBaTeIbHBIMU PEeCypcaMu, TECTUpOBaHue, pedepaTsl,

KypCOBBIC ITPOEKTHI, rpauIecKue paboThl, AMCTAHIUOHHBIE ()OPMBI U AP.

C HapymeHUSAMHA

OTOPHO-
JIBUTATEIHHOTO
ammapara

- MUChbMEHHAsI IPOBEPKA, C UCTIOIB30BAHUEM CIIEIIMATBHBIX TEXHUUECKHUX
CpeACTB (aJbTEpPHATHBHBIX CPEICTBA BBOJA, YIIPABICHHUS KOMIIBIOTEPOM U JIp.):
KOHTPOJIbHBIE, Tpaduueckre paboThl, TECTUPOBAHKE, JOMAIIHUE 3aJaHusl, dCCe,
MUCbMEHHBIE KOJUIOKBUYMBI, OTYETHI U AP.;

38




- YCTHas MIPOBEPKA, C UCIOJIB30BAaHUEM CIEIMATBHBIX TEXHUUECKUX CPEJICTB
(cpeacTB KOMMYHHKAIMN): TUCKYCCHH, TPEHWHTH, KPYTIIbIE CTOJIBI,
cobeceoBaHMs, YCTHBIC KOJUIOKBUYMBI U JIp.;

- C MCTIOJIB30BaHMEM KOMITbIOTepa H crienuansHoro [10 (aapTepHaTHBHBIX
CPEICTB BBOJIA M YIIPABJICHHUS KOMIIBIOTEPOM H JIp.): paboTa ¢ AIeKTPOHHBIMA
00pa3oBaTeIbHBIMU PEeCypcaMu, TECTUPOBaHKE, peepaTsl, KypCOBbIE MPOCKTHI,
I'paduueckue paboThI, IUCTAHIMOHHBIE (POPMEI - IPEANIOYTHTEIIbHEE
00yJaroIMcsi, OTPAaHUYEHHBIM B TIEPEABIKEHUH U JIP.

7.1. 3AJAHUA JJA TEKYHIETI'O KOHTPOJIA AJ1A UHBAJIMIOB U JINL
C O'PAHUYEHHBIMHU BO3MOKHOCTAMH

Texymmii KOHTPOJb W NMPOMEXKYTOUHAsl aTTecTanus oOydarommuxcs MHBaIuIoB u yun ¢ OB3
OCYLIECTBIISIETCS C HCIOIb30BAHUEM OLIEHOYHBIX CpPEJCTB, AJalTUPOBAHHBIX K OrPAaHUYEHUSAM HX
3I0pOBbsI M BOCHPHUATHA MH(OpMAIMHM, B TOM YHCIE C HCIOJIB30BAHMEM CHEIMAIbHBIX TEXHHYECKHX
CPENCTB.

Texymuii KOHTPOIb YCIIEBAEMOCTH JUIsI oOydaromuxcst HHBAUI0B 1 null ¢ OB3 Hampasien Ha
CBOEBPEMEHHOE BBISBIICHUE 3aTPyJHEHUN M OTCTaBaHUS B OOYYEHHHM U BHECEHHS KOPPEKTHBOB B
y4eOHYIO JAeATeNbHOCTb. BO3MOXXHO OCYIIECTBICHHE BXOJHOTO KOHTPOJS Il OINPEACICHUS €ro
CIOCOOHOCTEHN, 0COOCHHOCTEH BOCIIPUATHSI U TOTOBHOCTH K OCBOSHUIO YIEOHOTO MaTepuara.

7.2. 3AJAHMS JJISI IPOMEXYTOYHOM ATTECTAIIMUA JJ151 UHBAJIMJIOB U JINIL C
OI'PAHUYEHHBIMHA BO3MOXHOCTAMU
dopmMa TPOMEKYTOYHOW  aTTECTAlMM  YCTAHABIMBACTCS C  YYETOM  HHIUBUAYAIHHBIX
ncuxo(U3MIecKux 0coOeHHOCTeH (YCTHO, MMCHMEHHO Ha Oymare, MICHbMEHHO Ha KOMIIbIOTEpE, B (hopme
TECTUPOBaHUS | T.I.). [Ipn HEOOXOIMMOCTH OOYYArOIIUMCS MPEIOCTABISIETCS TOTIOIHUTEIILHOE BPEMS
JUISE TIOATOTOBKH OTBeTa. lIpomexyTouHas arrecTainus, Mpu HEOOXOAWMOCTH, MOXET MPOBOIUTHCS B
HECKOJIBKO 3TaroB. J{JIsi 3TOro peKOMEHIIyeTCsl UCIOIb30BaTh PYOCKHBIH KOHTPOJIb, KOTOPBIN SBIISIETCS
KOHTPOJIBHOH  TOYKOM MO  3aBEpUICHUIO  HM3y4eHHUs  pa3jiena WId  TEeMbl  JTUCIUIUIMHEI,
MEXIUCIUTUTMHAPHOTO Kypca, MPAaKTHK M €€ pa3/iejioB C IEeNbI0 OIICHWBAaHUS YPOBHS OCBOCHUS
nporpaMMHOTo Marepuana. @opMbl U CPOK IPOBEICHUS PyOEKHOTO KOHTPOJIS OMPEACTSIOTCS
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	1. ПЕРЕЧЕНЬ КОМПЕТЕНЦИЙ И ЭТАПЫ ИХ ФОРМИРОВАНИЯ В ПРОЦЕССЕ ОСВОЕНИЯ ДИСЦИПЛИНЫ
	1. Рабочей программой дисциплины (модуля) предусмотрено формирование следующих компетенций:
	2. СТРУКТУРА ФОС ПО ДИСЦИПЛИНЕ
	3. ПОКАЗАТЕЛИ И КРИТЕРИИ ОЦЕНКИ КОМПЕТЕНЦИЙ
	4. ШКАЛА ОЦЕНИВАНИЯ РЕЗУЛЬТАТА
	5. ПЕРЕЧЕНЬ ЗАДАНИЙ ПО ДИСЦИПЛИНЕ
	5.1. ЗАДАНИЯ ДЛЯ ТЕКУЩЕГО КОНТРОЛЯ:
	5.2 КОНТРОЛЬНЫЕ ВОПРОСЫ ДЛЯ ТЕКУЩЕЙ АТТЕСТАЦИИ ОБУЧАЮЩИХСЯ
	Методические рекомендации:
	контрольная точка - в форме теста (письменная).
	Контрольная точка - в форме контрольной работы (письменная).
	Аттестационная контрольная работа №1 (типовая)
	1.Choose the best phrase for a formal letter.
	1.Complete the phrase: “___ Sir or Madam, …”
	2.Complete the phrase: “To Whom It May ___.”
	3.Complete the phrase: “Looking forward to your ___.”
	4.The abbreviation FYI stand for:
	5.Choose the most formal word:
	6.If you send a paper letter and some additional document, you ___ them.
	7.In emailing the abbreviation “cc” means:
	8.Complete the phrase: “If you have any questions, do not ___ to contact us.”
	9.Complete the sentence to make it formal: “___ your price list.”
	10.Complete the phrase: “I’d like to ___ for any inconvenience caused.”
	11.Complete the phrase: “I’d like to ___ about the vacant positions at this branch.”
	12.If there is a delay, you write: “Your request is being ___.”
	13.Complete the phrase: “I wish to ___ my appreciation for all your efforts...”
	14.Complete the phrase: “I am sorry, but I cannot be of ___ to you in this matter.”
	15.Complete the phrase: “We ___ask you to send us...”
	16.Complete the phrase: “We are not happy ___ the terms you suggested.”
	17.Complete the phrase: “We ___ deny you permission to ...”
	18.Complete the phrase: “If you can guarantee ___ delivery and can quote really ___ prices we may be able to place an order with you.”
	19.If you write “Does the idea appeal to you?”, you ask
	20.Complete the phrase: “If you require any ___ information we shall be happy to let you have this, ___.”
	2. Choose the right answer
	1. It would __________more sense to redesign the packaging.
	A. make B. have made C. A or B
	2. It would __________ more sense to have gone to the meeting.
	A. make B. have made C. A or B
	3. __________ through the process many times before, I know exactly which steps to take.
	A. Going B. Having gone C. To go
	4. There's no need _________ a chief marketing officer.
	A. to hire B. hire C. hiring
	5. This seemingly easy task __________ us.
	A. has eluded B. had eluded C. A or B
	6. This seemingly easy task _________us until last week.
	A. has eluded B. had eluded C. A or B
	7. __________ a business is hard work.
	A. Starting B. To start C. Having started
	8. __________ three businesses myself, I know what I'm talking about.
	A. To start B. Starting C. Having started
	9. This is an opportunity __________ more directly with consumers.
	A. to connect B. connecting C. connect
	10. ___________ with consumers isn't easy.
	A. Connecting B. Connect C. To connect
	11. He expressed concern about some of the deals currently __________.
	A. take place B. taking place C. are taking place
	12. MasterCard __________ built its marketing around the theme, "There are some things money
	can't buy.
	A. B or C B. has built C. built
	13. If they __________ us earlier, we could have set up a meeting.
	A. contact B. had contacted C. have contacted
	14. I hadn't __________ the figures were so low.
	A. realized B. been realized C. been realizing
	15. Visa __________ Mastercard's main competitor.
	A. is being B. is C. A or B
	16. We're currently __________ that part of the contract.
	A. negotiated B. being negotiated C. negotiating
	17. That part of the contract is currently __________.
	A. negotiating B. negotiated C. being negotiated
	18. We successfully __________ the inclusion of that amendment.
	A. negotiated B. being negotiated C. negotiating
	19. The outcome __________ known until next week.
	A. will be B. won’t be C. A or B
	20. The outcome __________ known next week.
	A. will be B. won’t be C. A or B
	3). Business letter writing skills.
	Choose the correct item.
	1. Which of the following is a correct dateline for a business letter?
	A. August, 20, 1998
	B. Aug. 20, 1998
	C. August 20, 1998
	D. Aug. 20 1998
	2. The complimentary closing is...
	A. optional.
	B. placed one line below the last line of the body.
	C. positioned at the writer's discretion.
	D. placed two lines below the last line of the body.
	3. Editing involves checking a document for factual accuracy, logical flow, conciseness, and
	A. spelling.
	B. format errors.
	C. clarity and tone.
	D. grammar.
	4. The spacing after the date should be ..........
	A. quadruple space. B. a triple space.
	C. a single space. D. a double space.
	5. The enclosure notation represents ..........
	A. the typist’s name.
	B. that you have left out a part of the letter and need to mail them another letter.
	C. none of the above.
	D. that there is something else besides the letter included in the envelope.
	4). Business letter vocabulary.
	Choose the correct item
	1. I think it would be a good idea to ......... in your letter that you have worked in that type of
	business previously.
	A. describe
	B. mention
	C. show
	D. demonstrate
	2. You need to improve the ......... of this letter because one or two things are in the wrong place.
	A. description B. indication C. layout D. picture
	3. Before you put the letter in the envelope, make sure you ......... it in the right way.
	A. fold B. double C. treble D. hold
	4. If you want this letter to reach the bank tomorrow, you have no choice but to send it by .........
	mail.
	A. speed B. express C. excess D. fast
	5.When you are going to write an important letter like that, it is absolutely essential that you .........all the facts first.
	A. connect B. join C. deliver D. assemble
	6. When you read something you've written on the computer screen, it often looks all right although
	you should always ......... read it first.
	A. check B. prove C. proof D. proven
	7. I advise you to check ......... with a letter or a phone call if you intend to pay them a visit in order to save a wasted journey.
	A. previously B. prior C. ante D. beforehand
	8. Since that package contains valuable items, you must send it by ......... post.
	A. required B. resigned C. registered D. repeated
	9. Quite honestly I cannot trust this particular letter to be sent by post and so I am using the services of a ......... to deliver it for me.
	A. courier B. runner C. traveller D. carrier
	10. I'm sure that computer program you use creates a very good letter design but it's far too .........
	for me.
	A. Comprehensive B. complicated C. concentrated D. composite
	Аттестационная контрольная работа №2 (типовая)
	1). Choose the right answer
	1. It would __________more sense to redesign the packaging.
	A. make B. have made C. A or B
	2. It would __________ more sense to have gone to the meeting.
	A. make B. have made C. A or B
	3. __________ through the process many times before, I know exactly which steps to take.
	A. Going B. Having gone C. To go
	4. There's no need _________ a chief marketing officer.
	A. to hire B. hire C. hiring
	5. This seemingly easy task __________ us.
	A. has eluded B. had eluded C. A or B
	6. This seemingly easy task _________us until last week.
	A. has eluded B. had eluded C. A or B
	7. __________ a business is hard work.
	A. Starting B. To start C. Having started
	8. __________ three businesses myself, I know what I'm talking about.
	A. To start B. Starting C. Having started
	9. This is an opportunity __________ more directly with consumers.
	A. to connect B. connecting C. connect
	10. ___________ with consumers isn't easy.
	A. Connecting B. Connect C. To connect
	11. He expressed concern about some of the deals currently __________.
	A. take place B. taking place C. are taking place
	12. MasterCard __________ built its marketing around the theme, "There are some things money
	can't buy.
	A. B or C B. has built C. built
	13. If they __________ us earlier, we could have set up a meeting.
	A. contact B. had contacted C. have contacted
	14. I hadn't __________ the figures were so low.
	A. realized B. been realized C. been realizing
	15. Visa __________ Mastercard's main competitor.
	A. is being B. is C. A or B
	16. We're currently __________ that part of the contract.
	A. negotiated B. being negotiated C. negotiating
	17. That part of the contract is currently __________.
	A. negotiating B. negotiated C. being negotiated
	18. We successfully __________ the inclusion of that amendment.
	A. negotiated B. being negotiated C. negotiating
	19. The outcome __________ known until next week.
	A. will be B. won’t be C. A or B
	20. The outcome __________ known next week.
	A. will be B. won’t be C. A or B
	2). Graduate’s CV writing skills.
	1. On the fresher’s CV the most important factor is:
	A. The GPA and major achievements
	B. The match of skills to the job requirement
	C. The work history
	D. The way the information is presented on the CV
	2. What do you need to make an impressive CV?
	A. The use of highly intellectual words
	B. A very crisp presentation in bullet points using job-specific keywords
	C. An in-depth narrative of the achievements and experiences gathered
	D. A bright color paper to print your CV on
	3. You have no work experience. What other factor can this be replaced with to create a strong
	positive impact?
	A. Academic performance.
	B. Achievements in college extra-curricular activities
	C. Personal talents that can be translated into employable skills
	D. All the above
	4. A fresher’s CV should always mention the GPA in their CV.
	A. Only if the GPA is outstanding B. Always
	C. Never
	D. Only for the major subject
	5. Your education information should always include:
	A. The date of graduation and name and subject you majored
	B. The subject you majored in and GPA
	C. Complete list of major and minor subjects covered, college name
	D. Date of graduation, college name and full address
	6. What is the best way to present your past experience in the CV?
	A. Present it in chronological descending order, in bullet points
	B. Present it in descending chronological order, in the form of a paragraph
	C. Do not mention it, unless it is relevant to the job
	D. Present it in bullet points, but in ascending chronological order
	7. When you list your experience, what is the most important message that has to get across the
	employer?
	A. Your skills and expertise
	B. The designation and responsibilities you have taken up
	C. The company/department you have worked for
	D. Your achievement in each of the job/position
	8. A fresh graduate has little, if any work experience. Which is the best way to convince the
	employer that you do have the ability to handle the job?
	A. Project your soft skills as employable skills
	B. Mention all the projects that you have completed during your college days
	C. List all the paid and unpaid work you have done (which is relevant to the job)
	D. All the above
	9. What is the most critical factor in the CV of a fresh graduate?
	A. Employable skills
	B. GPA
	C. Relevant experience
	D. Style of presenting all the above
	10. You have received the coordinates of five top companies and you are excited about applying to all of them. To optimize your chances, you should:
	A. Immediately send your standard CV with a standard cover letter
	B. Write a customized cover letter for each organization, highlighting the match between your skills and the job requirement in max two paragraphs
	C. Send the CV without the cover letter – sometimes this distracts the employer
	D. Send your CV and cover letter printed on a bright colored paper which will all make your
	application stand out
	11. You are a fresh graduate and you want to apply for as many jobs as possible so you can start
	working at the earliest. You are aware that you need an impressive CV. What, in your opinion,
	makes the CV impressive at the first glance?
	A. A very crisp and focused objective
	B. A humorous graphic which will ask the employer to stop and take notice
	C. A professional summary which tells it all in five sentences tops
	D. All the above
	12. The first CV screening is done in just 10 seconds time. In order to ensure that your CV passes
	the test, you will need to:
	A. List your skills that match the job exactly
	B. List in descending chronological order your experience, tweaked to match the requirements of
	the job
	C. Highlight your academic and personal achievements
	D. All the above
	13. A fresher’s CV should always mention two references.
	A. True B. False.
	14. Your hobbies should always reflect proper coordination with the job you are applying for.
	A. True B. False
	15. It is advisable to list your voluntary work as experience in the CV.
	A. True B. False

	Аттестационная контрольная работа №3 (типовая)
	1. Тест на проверку навыков ведения деловых переговоров.
	1) Choose the right answer
	1. The two sides have not come to an agreement. They are still .......... .
	A. deadly B. successful C. deadlocked
	2. It is doubtful that the parties will come to an agreement. There is little hope of a .......... .
	A. changing B. breakthrough C. collaboration
	3. So, neither party is willing to .......... ? No. Neither one will make concessions.
	A. complement B. compromise C. retain
	4. There is .......... in our position = We have not changed our position.
	A. no change B. not a change C. no changing
	5. Negotiations are at an .......... . The parties are unable to come to an agreement.
	A. impact B. impart C. impasse
	6. When negotiations .......... , it means that they are continuing, but in an uncertain/difficult manner.
	A. falter B. fall C. fail
	7. When will this agreement .......... ? (=start/become valid/begin to operate)
	A. come into effect B. come to effect C. have an effect
	8. We hope to .......... an agreement by Friday.
	A. come B. restore C. reach
	9. The talks broke-down = The talks .......... .
	A. fell B. collapsed C. fell-down
	10. Both sides are hoping for a successful .......... . (= result)
	A. outcome B. outburst C. change
	2) Choose the right answer
	1. It took over five hours of negotiations for the parties to come to a _________.
	A. hostility B. consensus C. bottom-line
	2. It was a __________ decision to settle our differences out of court.
	A. mutual B. flexible C. victorious
	3. One __________ that always works is to ask your counterpart to speak first.
	A. bargain B. tension C. tactic
	4. We would have more __________ if we had some more recent statistics to use.
	A. haggling B. concession C. leverage
	5. They were __________ to our proposal until we made our last demand.
	A. tension B. resistance C. receptive
	6. We were __________ over prices all afternoon.
	A. haggling B. misleading C. dispute
	7. I wasn’t expecting our opponents to __________ so quickly.
	A. amplify B. counterproposal C. yield
	8. When I __________ the client about their promise they agreed to honour it.
	A. log-rolled B. entitled C. confronted
	9. If that is your only __________ I would be happy to concede.
	A. pressure B. objective C. cooperation
	10. Within ten minutes the negotiations had already ended in a __________ .
	A. bottom-line B. counterpart C. deadlock
	11. Nothing is more important than growing your customer or __________ base.
	A. client B. clientele C. clients
	12. What is another way of saying “to make more money”?
	A. to get revenue B. to increase revenue C. to obtain cash
	13. What does it mean “to close” a sale?
	A. to finalize a sale B. to fail C. to give up on a sale
	14. What do you call people who can potentially sell to?
	A. loads B. leaders C. leads
	15. What’s the term that describes the initial search for new sales leads?
	A. sales searching B. sales fishing C. sales prospecting
	16. I thought this time things were going to be better. Losing the contact was __________ to
	swallow.
	A. bottom line B. a bitter pill C. blow-by-blow
	17. We’ve lost the contract thanks to your incompetence. You really _________, didn’t you?
	A. blew it B. bottom line C. blue collar
	18. I’d be better off stopping my legal job and doing jobs for cash. The _________ is the only way to make money these days.
	A. blow-by-blow B. black economy C. bottom line
	19. The product didn’t work in the States. As they say there, it really ________ .
	A. bombed B. bottom line C. blow-by-blow
	20. However, the same product sold really well in England. As they say there, it __________ .
	A. blue collar B. back to the drawing board C. went like a bomb

	Контрольная работа № 4
	1. Прочитайте и передайте содержание текста.
	Employment
	Getting a job is a very hard period in the life of most people. Companies choose an employee from
	hundreds of candidates according to special rules, that's why there're special 'typical' factors,
	influencing on employer's choice. Among such factors are: age, sex, experience, family background
	and marital status, personality and references. If you're to go to an interview tomorrow, sleep well
	before it and don't forget your CV at home - is the basic rule. Moreover, there're some
	recommendations, which can help you, for example, to read annual report, or company newspaper
	of the company to show your understanding of the corporate strategy on the interview. What's
	more, you should choose corresponding dress code for the interview. Even such advices are to help
	you make a good impression; some companies don't want to hire a man, who follows every advice.
	To illustrate this, I can quote Artemiy Lebedev, the most famous Russian web-designer: "If you
	enclose a standard stupid resume, written by the rules of American bureaucracy, we would delete it immediately after receiving. If your CV is composed according to all rules, we wouldn't choose
	you, as we might think, that your profession is to acquire a job". After getting a job, you may have some unexpected troubles with boss, too: e.g. if you dye your hair or wear something not
	appropriate. The best solution of such situation is to ask a trade union for advice, which can always
	help you in your fight with an employer. Of course, if you affect company discipline not coming in time or working badly, your dismissal wouldn't be unfair. To conclude, I can say that it is
	sometimes hard not only to get a job, but also to work in the staff, and if you don't want to be laid
	off, you should follow company rules, it is a must.
	2) 2. Переведите предложения с русского на английский язык
	1. Пожалуйста, сообщите нам ваши требования как можно скорее.
	2. Благодарю вас за то, что нашли время и уделили мне внимание.
	3. Мы рады предложить вам следующее:
	4. Я с нетерпением жду встречи с вами, на которой мы обсудим все вопросы
	5. С нетерпением ждем продолжения нашего с вами сотрудничества.
	Контрольная работа № 5
	1. Прочитайте и передайте содержание текста.
	Business Trips
	Never before in the history of the world have businessmen traveled so much as they do today. It is not surprising because we are living in a world of growing international trade and expanding
	economic and technical cooperation. Fascinating though it is for tourist travelling, however, has
	become the most tiring of all the occupations for many businessmen and experts. Choosing a
	comfortable hotel to stay at is, therefore, a matter of some importance. There are plenty of good
	hotels, motels, and guest houses. Many developing countries, such as India, Egypt, Nigeria, etc
	have excellent hotels. Their numerous facilities include both: large and small cocktail barber's shops and conference halls, equipped with simultaneous, multilingual translation systems. There are parking areas which can accomodate a lot of cars. It m...
	for guests. People in the office help guests to book train or steamer tickets and rent a car. They are also ready to give all necessary information. Nowadays people who go on business mostly travel by air as it is the fastest means of travelling. Pass...
	2. Переведите предложения с русского на английский язык
	1.Если у вас появятся вопросы до указанного дня, пожалуйста, позвоните мне по номеру,
	2. Я с нетерпением жду от вас скорых известий.
	3. Пожалуйста, сообщите нам ваши требования как можно скорее.
	4. Мы уверяем вас, что ваш заказ будет немедленно обработан.
	5. Мы имели возможность увидеть вашу рекламу.
	Контрольная работа № 6
	1. Прочитайте и передайте содержание текста.
	My Work at the Foreign Trade Company
	I work as a manager at the “Star tour” company. It is Russian company which works on the
	business travel market. Two weeks ago I was sent by the administration of our company to London
	where I studied the English travel companies, their traditions, their marketing and management.
	Now my business trip is coming to the end and I want to share with you my impressions of English business world. First of all English businessmen are well known all over the world for their honesty and decency. If an Englishman gives you his word he w...
	During the last two weeks my working day was approximately the same. Early in the morning I
	took a taxi to my hosts’ headquarters, which is situated in the City – the business heart of London.
	First of all I usually asked my secretary if there were any letters for me. Then she gave me my
	correspondence and fresh newspapers and I followed to my office-room. There I studied all
	documents that had come for my name and wrote a short report about previous business day and
	then faxed it to my native company in Vladivostok. After that I went to the office-room to get tasks for the new day and ask some questions about their company, its history, traditions, clients, and so on. My usual job was meeting with potential clien...
	Englishmen, their psychology greatly. This business trip was a great chance for me and I hope I
	used this chance fully. Now I know a lot about Western business world, about travel business and
	this knowledge will, of course, help my in my future career.
	2. Переведите предложения с русского на английский язык
	1. С нетерпением ожидаем от вас известий.
	2. 3. Просим вас прислать нам ваш каталог.
	3. У меня есть тот опыт работы , который вам требуется (в вашем объявлении).
	4. Я очень признателен за ваше внимание.
	5. Эта должность очень хорошо подходит моему опыту работы / образованию
	Контрольная точка в форме коллоквиума (устная).
	Контрольная точка - в форме заданий (устная и письменная).
	
	 Answer these questions:
	 Stress is a natural part of living. Crossing a road, going to a party, driving a car, these are all stressful activities. We live in a fast-moving age, so we must learn how to relax properly. Here are some of the most common symptoms of stress: slee...
	 How do you deal with these problems? The average business person often has no time to sit down and think the answers over. But if you want to survive, you have to know how to cope with stress. So, here is a guide to reducing the level of stress in y...
	 At work, it's important to make lists of tasks that you need to complete during the day. Write down your thoughts and ideas on paper. Learn to say 'no' even to your boss, if you think that colleagues are unreasonable. And, finally, don't forget that...
	 Start this new action plan today and you'll find, within a surprisingly short time, that stress at work and at home is no longer the problem it was.
	 1. One way to keep fit is to ...........
	 2. High blood pressure and heart disease are .................
	 3. A good way to reduce stress at work is ....................
	 4. If you follow this new action plan, .........................
	Написать аннотацию к тексту. 1. Make a summary of the text (in writing). This idea that The Brothers Karamazov is a parable for Russia is explained by Dostoyevsky himself in the introductory note titled From the Author. This short two page note is suc...
	Выполнить реферирование текста. 2. Carry out a review of the text (orally). The British people are probably the greatest newspaper readers in the world. This explains the fact that there are quite a lot of editions of different kinds. Generally, all t...
	Высказывание по теме. 3. Speak on. Reading plays a very important role in the life of people. It educates a person, enriches his intellect. Books help to mould a person‟s character, from his moral values. Besides, books bring pleasure and delight. It‟...
	1. Переведите слова и словосочетания в скобках на русский язык.
	Воспользуйтесь словами из нижеследующего перечня:
	Изучает английский; работа; мастерство; служащий; общаться;
	телефон; клиенты, компания.
	Telephoning is one of the most challenging issues of any official’s (1. work).
	The ability to speak with partners and (2. clients) on the phone shows the efficiency and (3. professionalism) of any (4. clerk) and what is more important –the image of your (5. company). So, learning how to (6. communicate) well on the (7. telephone...
	and uses it at work.
	Правильные варианты ответа: 1. Работа; 2. Клиенты; 3. Мастерство; 4.Служащий; 5. Компания; 6. Общаться; 7. Телефон; 8. Изучает английский.
	2. Переведите слова и словосочетания в скобках на русский язык.
	Воспользуйтесь словами из нижеследующего перечня:
	Умственные способности; возможность, собеседование; личность,
	резюме, амбиции; работа; показывать.
	The employment (1. interview) is the most important event in the entire (2.job) search process. Your (3. resume) sets forth the facts about you; the interview
	presents you with the (4. opportunity) to bring your resume to life and to (5.demonstrate) your (6. intelligence), competence, (7. ambition) and (8. personality).
	Правильные варианты ответа: 1. Собеседование; 2. Работа; 3. Резюме;
	4. Возможность; 5. Показывать; 6. Умственные способности; 7. Амбиции; 8.Личность.
	3. Переведите слова и словосочетания в скобках на русский язык.
	Воспользуйтесь словами из нижеследующего перечня:
	Работа; резюме; сопроводительное письмо; компания; должность;
	письменные навыки; пример; предлагает.
	(1. A cover letter) is a short letter that introduces your (2. resume) to the (3.company) you are applying to 4. (work) for. Your cover letter states why you want
	to work for that company and why you would be good for the (5. position). It (6.
	offers) a 'quick overview' of why you should get the job. It also gives an (7.example) of your (8. writing ability) and attention to detail.
	Правильные варианты ответа: 1. Сопроводительное письмо; 2. Резюме;
	3. Компания; 4. Работа; 5. Должность; 6. Предлагает; 7. Пример; 8.Письменные навыки.
	4. Переведите слова и словосочетания в скобках на русский язык.
	Воспользуйтесь словами из нижеследующего перечня:
	Бронирование отеля; бизнес; организация поездки; поставщики;
	коммуникационные технологии; потребители; деловая поездка;
	путешествовать.
	Traveling is an essential part of any (1. business). Even with new (2.communication technology) business people have to (3. travel) much as it's particularly important to establish good face-to-face relations with partners, (4.suppliers) and (5. custo...
	Secretary of a Personal Assistant. (7. travel arrangements) involve booking tickets
	for a plane or train, transport to and from the airport, (8. booking accommodation),
	making appointments and arranging meetings.
	Правильные варианты ответа: 1. Бизнес; 2. Коммуникационные
	технологии; 3. Путешествовать; 4. Поставщики; 5. Потребители; 6. Деловая
	поездка; 7. Организация поездки; 8. Бронирование отеля.
	5. Переведите слова и словосочетания в скобках на русский язык.
	Воспользуйтесь словами из нижеследующего перечня:
	Условия; договор; соглашение; основания; суд; обязанности;
	стороны; права.
	The purpose of a (1. contract) is to establish the (2. agreement) that the (3.parties) have made and to fix their (4. rights) and (5. duties) in accordance with
	that agreement. (6. The courts) must enforce a valid contract as it is made, unless
	there are (7. grounds) that bar its enforcement. Statutes prescribe and restrict the
	(8. terms) of a contract where the general public is affected.
	Правильные варианты ответа: 1. Суд; 2. Соглашение; 3. Стороны; 4.Права; 5. Обязанности; 6. Суд; 7. Основания; 8. Условия.
	Темы письменных работ:
	По разделу 1Стилистические особенности речи в деловых целях.
	Специфика отдельных функциональных разновидностей языка делового общения.
	По разделу 2Стратегии планирования и подготовки (публичного) выступления в сфере делового общения.
	Критерии успешного публичного выступления в деловой коммуникации (по видам публичных выступлений).
	По разделу 3Анализ образца деловой журналистики. Перевод оригинального текста деловой направленности.
	По разделу 4Анализ графики, композиции и содержания отдельных разновидностей деловой документации (анализ образцов).
	Написание (создание) деловых писем (Business letters).
	Графическое оформление E-mail.
	Написание отчета (Report) по заданной ситуации.
	Написание резюме (CV/Resume).
	Написание мотивационных писем (Application letters).
	Написание благодарственных писем (Thank-you letters).
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